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[Tucbmo MunucrepctBa oopazoBanus u Hayku PD ot 15 despans 2012 r. N All-147/07 "O
METOJIMYECKUX PEKOMEHIALIUAX 110 BHEAPEHUIO CUCTEM BEJIEHUS )KYPHAJIOB YCIIEBAEMOCTH B AJIEKTPOHHOM
Buje"

IIncbMo MunucTeperBa o0pasoBanus u Hayku P® ot 15 ¢pespans 2012 r. N AII-147/07
"O MeTOAMYEeCKHX PeKOMEHAAUMAX N0 BHEAPEHUIO CHCTEM BeleHHUsl )KYPHAJIOB YCIIeBaeMOCTH B
3JIEKTPOHHOM Buje"

Bo wucnonnenue pemenusi 3acenanus npesuaunyma Cosera npu IIpesunmente Poccuiickoi
®Deneparun 1o pa3BuTHio HHpopmarmonHoro odmmectBa B Poccuiickoit @enepanmu ot 30 nekadps 2010 r.
N A4-18040, paznmen II, Munobpuayku Poccum (mamee - MHHHCTEpCTBO) pa3pabOTaHbBl METOIUYCCKHC
PEKOMEHALMY U €IUHblE MHUHHMMAJIbHbIE TpPeOOBaHMSI K CHUCTEMAaM BEJIEHUS >KYpHAJOB YCIIEBAEMOCTH
yualuxcs B 3JIEKTPOHHOM BUJIE B 00pa3oBaTeNbHBIX yupexaeHusax Poccuiickoit denepanuu.

VYka3aHHblE METOJMYECKHME PEKOMEHJAIMM M MHHHMaJbHble TpPeOOBaHUS CIOCOOCTBYIOT
dbopMupoBaHu0 yciaoBuil ans  peanuszanuu  DenepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTENbHBIX
CTaHJApTOB HOBOTO TIOKOJIEHUS (HAYaJIBHOTO ¥ OCHOBHOTO OO0mIero o0pa3oBaHWs) MO Pa3BUTHIO
UH(POPMALIMOHHO-00pa30BaTEIbHOM cpe/ibl 00pa30BaTeNbHbIX yupexkaeHul (nanee - OY) B yacTu:

¢ukcanuu xoaa 00pa3oBaTEIbHOIO IPOLECCa;

OTpaKeHUsI PE3yJIbTATOB OCBOCHHSI OCHOBHON 00pa30BaTeIbHOM MPOTrPaMMBI;

BO3MOXHOCTH HCIIOJIb30BaHMsI JaHHBIX, (POPMHUPYEMBIX B X0Jie 00pa3oBaTENBHOTO Mporecca s
pelleHus 3a1a4 yIpaBIeHUs: 00pa30BaTeIbHON JesTeNbHOCTbIO;

B3auMoJieiicTBus OV ¢ opraHamu, OCyIIECTBIISIOLIMMH yIIpaBlieHHE B cepe 00pa3oBaHMUs.

Mertoanyeckue pekoMeHaaluuu He orpaHnuyuBaroT OV B BbIOOpPEe HH(GOPMAIMOHHBIX CHUCTEM
BEJICHUS KYPHAJIOB YCIIEBAEMOCTH yYalllMXCS M B HCIOJIb30BAHMM UX PACIIUPEHHBIX (YHKIUOHAIbHBIX
BO3MOXHOCTeH. DT0 obecneunBaeT cobmoieHue npaB OV u pa3paboTUNKOB Ha CAMOCTOSITEIIbHBIN BBIOOD
MH(OPMALIMOHHBIX CHCTEM U Ha CBOOONY KOHKYPEHILIMH B COOTBETCTBHM C ITYHKTOM 8 cTaTby 3 3aKkoHa
Poccuiickoit ®enepauuu ot 27 wurona 2006r. N 149-03 "O6 wunbopmanuu, HHOOPMAIMOHHBIX
TEXHOJIOTHSX U 0 3amuTte nHpopmauuu" u crateu 15 3akona Poccuiickoit ®@enepaunn ot 26 utonst 2006 r.
N 135-®3 "O 3ammre KOHKYpPEHIIMH'", @ TAK)KE CO3JaeT YCIOBUS ISl TaJbHENUIIEro pa3BUTHUS TEXHOJIOTUH.

B cootBerctBuu ¢ 3akonom Poccwmiickoit ®enepammu ot 27 wurons 2010r. N 210-d3 "OO6
OpraHu3allii NpPEeJOCTaBIEHHUs] TOCYAAPCTBEHHBIX M MYHMLIMIAIBHBIX ycuyr', PacnopspkeHusMu
[IpaBurensctBa Poccuiickoit denepanuu ot 17 pexadbpst 2009 r. N 1993-p u ot 7 centsiops 2010 r.
N 1506-p npousBoauTCs MEPEBOJ TOCYIAPCTBEHHBIX YCIYT B AJIEKTPOHHBIN BuA. [lonHBINA nepeBoa Beex
3aIJIaHUPOBAHHBIX YCIYT J0JKEH 3aBepiinThes K 1 stuBaps 2014 rona.

MuHucTepcTBO 00paliaeT BHUMaHUE, YTO YCIyra 1o MPeJoCTaBIeHUI0 WHPOPMALUU O TeKyIlen
yCIIEBAEMOCTH YYAIETrocs, BEJEHUIO 3JIEKTPOHHOTO JHEBHUKA M AJIEKTPOHHOTO JKypHala yCIIEeBAaE€MOCTH
OCYILECTBIISICTCS 00pa30BATENbHBIMUA YUPEXKIECHUSAM IPH YYaCTHHM OPraHOB HCIOJIHMUTENBHOM BIAcTH
cyonekTa Poccuiickoit @enepanuu.

B pesynbTare mpenocTaBieHUs YKa3aHHOM YCIyrd oOydYaroIiuecss M HUX pPOAUTENU (3aKOHHBIE
IPEJICTAaBUTEIIN) OJKHBI ITOJIYYUTh JOCTYI K aKTyaJIbHON U IOCTOBEPHOU MH(pOpMaLUu:

CBEJICHUS O Pe3yJIbTaTax TEKYIIEro KOHTPOJIsSl YCIIEeBaEMOCTH 00Y4aroIIerocs;

CBEICHMSI O pe3yJIbTaTax MPOMEXKYTOUYHOM aTTECTallMi 00Yy4aroIIerocs;

CBEJICHUS O pe3yJIbTaTax UTOTOBOW aTTeCTallui 00y4arolerocs;

CBEICHMSI O TIOCEIIAeMOCTH YPOKOB (3aHATHUH);

CBEJICHUS O PACIHCAHUU YPOKOB (3aHATHI);

cBeZIeHHs 00 U3MEHEHMSIX, BHOCUMBIX B pacliCaHue YPOKOB (3aHATUH);

coJiepKaHue 00pa3oBaTENBLHOIO Mpollecca C OMUCAHHEM TEeM YpOKOB (3aHATHIf), Marepuana,
M3YYEHHOTO Ha YPOKe (3aHATHH), 0OIIEro U WHIWBUIYAIBHOTO IOMAITHETO 3a/IaHHUS.

VYcioBusi OKa3aHUs TOCYAApCTBEHHOM YCIyrd corjacylorcss co cratheil 15 3akona "OO
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oOpazoBanuu", B kotopoii OY mnpeanuchiBaeTCsi OCYHIECTBIIATh WHAWBUIYAIbHBIM Y4YET pPE3yJbTaTOB
OCBOEHHUSI 00ydJaroIUMuUCs 00pa3oBaTeNbHBIX MPOrpaMM, a TaK)KE€ XpaHEHHE B apXMBax JAHHBIX 00 3TUX
pe3ynbrarax Ha OyMaHBIX W (WJIHM) SJCKTPOHHBIX HOCHTENSX (MYHKT &) W 00ECIEeYUTh POTUTEIISIM
(3aKOHHBIM TPEICTABUTENISIM) HECOBEPUICHHOJETHUX OOy4YaloIuXCcsl BO3MOXKHOCTh O3HAKOMJICHHS C
XO0JIOM U CofiepKaHueM 00pa30BaTEIbHOTO MPOIIECCa, a TAKKE C OLCHKAMH YCIEBAEMOCTH O0YyYaroIuXcs
(mynkt 7). Ilpu stom OV caMoCTOSTENbHO B BBIOOPE CHCTEMBI OLEHOK, (OpMBI, MOpsSAKa H
NEPUOANYHOCTH TPOMEKYTOUHOM aTTecTali 00yJarommxcs (IyHKT 3).

Takxe, cormacHo noAnyHkTy 16 nmyHkta 2 crarbu 32 ykKa3aHHOro 3akoHa K KommnereHuuu OY
OTHOCHUTCSI OCYILECTBJIECHUE TEKYLIErO0 KOHTPOJIS YCIEBAEMOCTH M MPOMEXKYTOYHOW aTTeCTalluH
oOy4aromuxcsi 00pa3oBaTeIbHOIO YUPEKIEHUS B COOTBETCTBHMM CO CBOMM YCTaBOM U TPEOOBAHUSIMHU
HACTOALIETO 3aKOHa.

Anmunuctpanuss OY BhpaBe CcamMOCTOSITENIbHO OPraHMW30BaTh YdeT Y4eOHOW JesATeNbHOCTH,
PYKOBOJCTBYSICh ~ ACHCTBYIOLIMM  3aKkoHojaTenbcTBoM. Ilpu  »sToM  pykoBoautens OV  Hecer
OTBETCTBEHHOCThH 32 COOTBETCTBHE BBHIOPAHHBIX CPEACTB U (hOPM yueTa HOpMATUBHBIM TPEOOBaAHUSIM.

[Tpukazom Munzapasconpassutus Poccun ot 26 asrycra 2010r. N 7611 "OO yrBepkaeHuu
Enunoro xBanu@uKamoHHOTO CIPAaBOYHUKA JOJDKHOCTEH PYKOBOAMTENEH, CIEIUAIMCTOB U CIyKalmx ',
pazznen "KBanmugpukanuoHHBIE XapaKTEPUCTHKH JIOJDKHOCTEH pabOTHHKOB 0O0Opa3oBaHUs" ompeneseHa
JTOJKHOCTHASI OOS3aHHOCTb ~ YYHTENSl OCYIIECTBISTH "KOHTPOJIBHO-OLIGHOYHYIO JIEATEIbHOCTh B
00pa30BaTeNbHOM IIPOLIECCE C HCIOJIb30BAHUEM COBPEMEHHBIX CIOCOOOB OLICHMBAHMSI B YCIIOBHSX
MH(}OPMaIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH (BeEHUE AIEKTPOHHBIX (POPM JTOKYMEHTAIlUU, B TOM
YHClie 3JIEKTPOHHOI'O )KypHaJla ¥ THEBHUKOB oOydaromuxcs)".

B cootBercTBUU co cTaThelt 74 rinaBsl 12 pasznena I Tpynosoro Koanekca Poccuiickoit denepanuun
"M3MeHeHne ONpEeeNIEHHbIX CTOPOHAMH YCJIOBHMHM TpPYIOBOrO JOrOBOpa IO IMPUYMHAM, CBS3aHHBIM C
M3MEHEHHEM OPraHU3AllMOHHBIX WM TEXHOJIOTWYECKUX YCIOBUH Tpyna" o HEOOXOAMMOCTH MepeBoja
yuera y4eOHOH JesATeNbHOCTH B AJIEKTPOHHBIM BHJA paldoToiarens 0053aH yBEIOMUTh pabOOTHUKA B
NUCbMEHHOMN (hopMe He TI03/THEe, YeM 3a JIBa MecsIa.

[Ipy BBeneHHMHM  ANEKTPOHHBIX  (GOpM  yyeTa HEOOXOAMMO  COONIOACHHE  TPYIOBOIO
3aKOHOJaTenbCTBA. HemomycTuM HeonpaBIaHHBIA pOCT TPYAO3aTpaT Ha BENEHUE JIBOMHOIO YYeTa,
pabouure MecTa JOKHBI OBITh 000PYIOBAaHBI HAIJIEKAIIIUM 00pa3oMm.

JeiictByromas B Hacrosmee Bpems "MHCTpyKnus O BEIEHMM IIKOJIBHOW JOKyMEHTaUuu'",
yrBepxaeHHas [Ipukasom Munuctpa npocsemenuss CCCP ot 27 nekaOpst 1974 r. N 167, noctoBepHO
OTpa’kaeT JIOTHKY U cocTaB yueTa. BbiOop (hopMbl BeieHHsI yueTa B COOTBETCTBUM ¢ 3akoHOM Poccuiickoit
Oenepannn ot 10 wmrons 1992 1. N 3266-1 "O6 ob6pazoBanuu" orHeceH k kommereHmuu OY. s
peanu3anuu cBoel koMmneTeHIuu OY N0IKHO MOATOTOBUTH COOTBETCTBYIOIIME JIOKAJIbHBIE HOPMATHBHBIE
aKThI.

B T0 xe Bpemsi, HopMaTHBHAasA 06a3a BEACHUS 3JIEKTPOHHOIO TOKYMEHTOOOOpOTa He oOecreunBaeT
pelIeHrs BceX 3a/ay, NPUHATHIX A JOKYMEHTOooOopoTa B OyMaxxHOW ¢opme. B cBsizu ¢ 3tuMm, B psine
CJIy4yaeB BO3HMKAET HEOOXOIMMOCTh BBIBOJIa MH(OPMAIIMH B SJIEKTPOHHOM BH/I€ HAa OYMa)KHbII HOCUTEb.

VYuuteiBas wu3noxeHHoe, MwuHOOpHaykum Poccuu mosaraer 1eaecoo0pa3HbIM pPEKOMEHI0BAThH
OopraHam HCIIOJIHUTENIbHON BiacTu cyObekToB Poccuiickoit denepariuu, OCyIIecTBISIONIMM YIPaBICHUE B
chepe oOpazoBaHMs, B TEPEXOAHBIA MEPUOA PA3BUTHS DIIEKTPOHHOTO JOKYMEHTOOOOpOTa OKa3aTh
OMOIIb 00pa30BaTENIbHBIM YUPEKACHUSAM B pa3pabOTKe JIOKAJTbHBIX HOPMAaTHBHBIX aKTOB, B TOM YHCIIE
MUHUMU3UPYIOIUX HEOOXOJUMOCTh MepeBoia MHPOpMAIK U3 "IJIEKTPOHHOrO KypHasa" B OyMakKHbIN
BUJ B 3aBUCUMOCTH OT UCHOJBb3yeMbIX B OY HMH()OPMAIIMOHHBIX CUCTEM y4eTa, a TaKKe OMpPEeAEIISIONINX
TpeboBaHus K (popmMe JOKYMEHTOB Ha OyMa>kKHOM HOCHTEJIE, KOTJIa OHH HEOOXOTUMBI.

[Tpunosxenue: Ha 44 1.

A K. ITonomapes

CucremMbl BE€ACHUA KYPHAJ0OB YCIICBACMOCTH oﬁyqamumxc;l B 3JICKTPOHHOM BH/I€ B
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o0pa3oBaTebHBIX YupexaeHusix Poccuiickoii ®@egepanun

ugp "IaeKkTpoHHBIH KypHAT"

Yacrs 1. MeToauuyecKkue PE€KOMEHIANH

O01mue cBegeHns

Ha3zna4yeHnue AOKYMEHTA

Hacrosimuii JOKyMEHT COAEpPXKUT METOAUMYECKHME PEKOMEHJALMU MO OpPraHu3aluy Mepexona Ha
ICKTPOHHYIO (HOpMYy BEACHHS JKYpPHAIOB YCIIEBAGMOCTH OOyYaloOmMXcss B  00pa30BaTEIIbHBIX
yupexaeHusix Poccuiickoit @enepaunu.

Bri6op umH(pOpPMAIMOHHOW CUCTEMBI BEICHHUS B 3JIEKTPOHHOM BHJIC J>KYPHAJIOB YCIIEBAEMOCTH
oOyuaromuxcsi B 00pazoBaTeNbHBIX yupexaeHusx Poccuiickoil denepanuu JAOKEH OCYLIECTBIATHCA
00pa3oBaTeNbHBIM yupekJAeHHEeM Ha ocHOBaHUM "CHUCTeMBbl BEIEHHUS KYpPHAJIOB YCIIEBAEMOCTH
oOyJaromuxcsi B 3JIEKTPOHHOM BHJIE€ B 001eo0pa3oBaTenbHbIX yupexaeHusx Poccuiickoit denepanuu.
Yacts 2 "Enunbie TpeboBanms".

PaspatGoTunk
MunuctepcerBo 00pa3oBanus u Hayku Poccuiickoit denepannu. Mocksa, TBepckas, 11.
OcHoBaHus 1J151 pa3padoTku

Hacrosimuii mokymeHT pa3paboTaH B COOTBETCTBHHM C TMopydeHueM mnpesuauyma CoBera mpu
[Ipesunente Poccuiickoit ®enepanmu 1o pa3BuTU0 HH(OpManMOHHOTO obmecTBa B Poccuiickoit
Oenepannn ot 22 nekabps 2010 roma mo Bompocy: "O BHeApEeHHUH SJIEKTPOHHBIX 00pa30BaTENbHBIX
pecypcoB B Y4eOHBIM MpoOIlecCC M Mepax MO METOJAMYECKON M TEXHHUYECKOH MOJAJEp)KKE MelaroroB Ha
Mectax" 1o pa3paboTKe eAWHBIX TPeOOBAaHMM K CHUCTEMaM BEICHHS >KYpPHAJIOB YCIIEBAEMOCTH
00y4aromuxcs B 3JIEKTPOHHOM BHJIE B 00IIe00pa30BaTEIbHBIX YUPEKACHUSIX.

HCHOJII)?uyeMI)Ie COKpaleHus

Tepmun Omnpenenenne
HUKT NHupopmaninoHHO-KOMMYHHUKAIIIOHHBIE TEXHOJIOTHH
ncC WNudopmanronHas cucrema
1o [IporpamMmmMHoe obecrieueHue
oy OO6pa3oBarenbHOE yUpeKACHNE
ovYo OpraHn ymnpaBieHus o0pa3oBaHuUs
9K ONEKTPOHHBIN KypHal
6)i| DIIEKTPOHHBIN THEBHUK

I/ICHOJ'IL3yeMI)Ie TEPMHUHBbI
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Tepmun Onpenenenue
DNEeKTPOHHBIN KypHal 1O unu 31eKTPOHHBIE CEPBUCHI, 00ECTICUNBAIOIINE YUET BBHITIOTHEHUS
yueOHOI MPOrpaMMBbl, B TOM YHCJIE YCIIEBAEMOCTH U MOCEIIAEMOCTH
o0yyJaromxcs
DNEeKTPOHHBIN THEBHUK [1O niu 3neKTPOHHBIE CEPBUCHI, 00ECTIEUNBAIOIINIE B 3JIEKTPOHHOM BHJIE

UH(POPMHUPOBAHNE O0YJAIOLINXCS M UX POJUTENCH (3aKOHHBIX
IpE/ICTaBUTENCH) O X0JIe U pe3yIbTaTax y4eOHOro mporecca

Anmunuctpanus OY [IpeacraBurtenu agmuauctpauuu OY: TUPEKTOpP, 3aMECTUTENH TUPEKTOPA
Cotpyanuk OY ®u3nYecKoe JIUIO, CBI3aHHOE TPYJOBBIMU OTHOILIEHUSIMU ¢ OY
[lenarornyeckue Yuurtens-npeIMETHUKY, MIEIaroru JOMOJHUTEILHOTO 00pa30BaHMUs,
pabotHuku OY KJIACCHBIE PYKOBOJUTEIH U JIP.

Texuuueckuit cnenuanuct  Cotpynnuk OV, ocymiecTBIsionui aaMuHucTpupoBanue K
oy

ITonb3oBarenu 2K Cotpyanuku OV, yuacTBYyIOIINE B OpraHU3alluU U OCYIIECTBICHUN
y4eOHO-BOCIMTATEIHHOTO MpoIIecca
[Tonw3oBarenu D/ OOyuaromuecsi, UX pOJAUTEIHN (3aKOHHBIE MPEICTABUTEIH )

Cocras u cojep:kaHue padoT Mo NOAroToBKe K BBoay K

BBeneHnue 3neKTpOHHBIX (OpPM ydeTa XOAa M PE3yJbTaTOB Yy4E€OHOW MAESITEIbHOCTU SBISIETCS
cocTaBHOM yacTbio pabotel o BHeapenuto VKT B mponecc ynpasnenus OV, BBeACHUS JIEKTPOHHOIO
JIOKYMEHTO000pOTa.

Beenenune AJIEKTPOHHOIO KypHaJa JOJDKHO COIIPOBOXKAATHCS pa3paboTKOi
HOPMAaTUBHO-IIPABOBOI0 OOECIeueHus] 4epe3 pa3BUTHE CHCTEMBI JIOKalIbHBIX akToB OVY. denepanbHblii
3akoH "O6 oOpa3oBanum" (craths 2) npenycMaTpruBaeT aBTOHOMHOCTh OV, uTo naet npaso kaxaomy OY
pa3zpabarbiBaTh COOCTBEHHYIO HOpPMAaTHUBHO-TIPAaBOBYIO 0a3zy, HE NPOTUBOpPEYAIlYIO JEHCTBYIOLIEMY
3akoHosaTenbCTBY P® B oOmactu obOpasoBanus. @yHKIMOHUpOBaHUE U pa3BuTHe OV mnoanepx uBaercs
€ro COOCTBEHHOW HOPMAaTUBHO-NIPABOBOM 0a30i1 (JJOKaJIbHBIMH aKTaMH).

HopMmotBopueckas nearenbHocTs OV mpeaycMaTpUBaeT BO3MOXKHOCTH PEAM3ALMU CIENYIOIINX
HaIpaBJIEHUH JIOKATHHOTO IPABOBOI0 00ECIEYEHUsI €€ OCHOBHOM 1A TEIbHOCTH:

- IpaBoBoOe o0ecrneyeHne 00pa3oBaTeIbHOTO MPOIecca U €r0 METOANYECKOTO COMTPOBOKICHHUS;

- mpaBoBoe obecreueHrne PUHAHCOBO-YKOHOMUYECKON JeATEeTbHOCTH;

- IpaBOBOE OOECIeYeHNE MaTepHaIbHO-TEXHUUECKOTO CHA0XKEeHNUS;

- MpaBoBOE o0ecreueHrne 0e30MacHbIX YCIOBHM yueObl U TPY/a;

- IpaBoOBOE O0ECIeYeHNne TPYIOBBIX OTHOIIEHUH (paboTa ¢ KajapamHu);

- IpaBOBOE o0ecneveHre Ae0NPON3BOCTBAa BCEX CTOPOH AesTeabHocT OY.

Heo6xoauMo yuuThIBaTH, YTO HOPMATHBHO-TIpaBOBOe oOecmeueHue aesrenbHoctd OY HOCHUT
MHOTOYPOBHEBBIN XapakTep M BKJIIOYaeT B ceOsl LeNblii KOMIUIEKC B3aMMOCBS3aHHBIX JOKYMEHTOB
denepanbHOro, pPErMOHATBHOIO M  MYHHUIMNAIBHOIO  YPOBHEH, CIyKallUX  CoJAep’KaTeIbHbIMU
OpUEHTUPAMU M HOPMAaTHUBHO-METO/J0JIOTMYECKONH OCHOBOW JJsi pa3paboTKU JIOKAaJIbHOW MpaBOBOM
nokymenrtaiun camoro OY. Ha ocHOBe pa3HOYpOBHEBOW 3aKOHOJATENbHOW 0a3bl co3jaercss eauHas
HOpMaTHBHAas cucrteMa ynpasieHus OVY.

I[Tporniecc hopmupoBaHus HOpMATUBHO-TIPABOBOTo obecniedeHus BHeaApeHus DK B ynpasienue OY
BO MHOTOM COBIIQJae€T C Tpoieccamu (HopMUpoBaHUS OOMICIIKOJIBHOW HOPMATHBHO-TIPABOBOM 0as3bl U
BKJTIIOYAET B ce0sl CIeIyIoIue 3Tabl:

- TTIOJITOTOBUTEIILHEIN;

- IPOEKTUPOBAHNE HOPMATUBHOTO U PEriaMEeHTAIllMOHHOTO 00eCIIeueHus;

- COIVIaCOBAHUE U MIPUHATUE HOPMATHUBHOI'O U PETJIAMEHTALMOHHOTO0 00ECIIeUeHMS;
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- HagyaJ1o ucrnosb3oBanus JK.

Bonpocer BHeapenuss 9K MOryT paccMaTpuBaThCsl KaKk CaMOCTOSITENBHO, TaK M B KOMILIEKCE C
JIPYTHMH BOIIPOCAMHU, CBSI3aHHBIMH C BHEJPEHHEM AJICKTPOHHOTO JOKYMEHTO000pOoTa U (hOPMUPOBAHUEM
nHdopmarmonHoit cpeapl OY. B Tom cinydae ecimim DK BBoautcs B koMmiiekce ¢ npyrumu MC umu B OY
yxke ucnonb3ytorcs apyrue MC, HOpMaTUBHO-IIpaBOBOE 0OECIEUEHHE HCIONIb30BaHUs pazandHbix MC
JOJI’KHO OBITH COTJIACOBAHO.

IHoaroroBuTeELHBIN dTAN

Ha noaroroBuTenbHOM 3Tarne A0JKHBI ObITh OCYILECTBIIEHBI CIICAYIOLINE BUbI paOOT:

1. O3nakomienue OonpmmHcTBAa COTPYIHUKOB U OpPraHoB camoympasieHuss OY ¢ pa3snu4HbIMUA
BapuaHTamMu O)K M peCTOAIMMU COOTBETCTBYIOLIMMH U3MEHEHUSMHU B AEATEIbHOCTH IpenojaBaTesieH.

2. Opranmszamus He)OpPMATBLHOTO OOCYXICHHS W COTJIACOBAaHWE TIOJIXOJOB YYaCTHUKOB
00pa30BaTeNLHOrO Mpoliecca K BHEIPEHUIO U UCIIOIb30BaHMI0 DK.

3. Beibop BapuanTa ucmnoisb3zyemoro K.

4. ®opMHpOBaHUE IPYMIBI pa3pabOTKU HOPMATUBHOT'O U PErJIAMEHTALMOHHOIO 00ECTIeYEeHHUS.

[ToaroToBka miana paboT U KOMITJIEKTa HOPMAaTHBHO-TIPABOBBIX TOKYMEHTOB IPOBOJUTCS TPYIIIION
pabotHukoB OV, chopmupoBaHHO#l pemieHuem aupekropa OV uiau 0OIIECTBEHHO-TOCYAAPCTBEHHOTO
oprana ynpasieHus OY.

[Ipy DOArOTOBKE NPOEKTOB JOKYMEHTOB WU IUIaHa pabOoT HEoO0XOAMMO IIPOBECTH aHaU3
TFOTOBHOCTHU YUPEKJCHUS K BHEApPeHUIo DK:

- ypoBenb MKT - kommerentHocT CoTpyaHukoB OV, ee COOTBETCTBUE TpeOOBaHMSIM,
Heo0X0IUMBbIM 11 paboTsl ¢ DK;

- TICHUXOJOTrMYecKylo roToBHOCTh CoTpyaHukoB OY K HHHOBAallMOHHOW J€ATENBHOCTH U
TIOBBIIIIEHUIO KBATH (UKL

- TeXHUUYeCKoe ocHalleHne OY 1 BO3MOXKHOCTb JOMOJIHUTENBHOIO OCHAILCHMS;

- pacnosoxeHue KoMnboTepoB B OY 1 opraHu3auio J0CTYyIa K HUM.

Ha ocHOBaHuM NpPOBEIEHHOTO aHANM3a OIPENENAIOTCS OCHOBHBIE MOAXONbI K BHeapeHHo DK,
ocymiecTBisieTcs: BIOOp BapuanTa DK u pa3pabaTeiBaeTCs TUIaH padOTHI, B TOM YHCTIE:

- onpenensiercs coctaB paboTHUKOB OV, yyacTByromux Bo BHeApeHUH DK;

- IUIaHUpyeTcsl pacnpezeneHue ods3aHHocTed mo padore ¢ XK mexay Corpynnukamu OV,
Y4YacCTBYIOUIMMHU BO BHEJPEHHUH, CIOCOOBI X B3aUMOJICHCTBUS U CTUMYIMPOBAHHUS;

- ONpENENAI0TCsI HE0OX0AUMbIe TpeOOoBaHuUs K 00ydeHnto paboTHUKOB OV

- OTIpEIENSIeTCsl COCTaB TEXHUYECKHUX CPE/ICTB, 3a/1eHiCTBOBAaHHBIX B paboTax mo BHeApeHHo DXK.

[Ipu pa3paboTke IIaHa BHEAPEHUS HEOOXOAMMO BBLACIUTH JTalbl, CPOKH U ONPEIEIUTH
coJiepKaHue paboTHI MO CIEAYIOIIUM HalpaBJICHUSIM:

- opraHu3anus o0y4eHus;

- moarotoBka Texuuueckux cpenctB KT u mporpammHoro obecriedenus;

- OpraHu3anus AesITeIbHOCTH Nearorn4eckoro KoUIeKTHBa 1o BHeApeHuto DK;

- IOJITOTOBKA MH(OPMALIUU U 3arloJIHEHHE 0a3bl JaHHBIX;

- KOHTPOJIb MPAaBUIBHOCTH 3aNIOJTHEHUS HHPOPMAIIHIH.

[Tocne 3aBepieHus npeBapUTeNbHOTO dTana aupektop OV u3gaer npukas:

- npeanuceiBatonuii OY ucnonp3oBanue BeIOpaHHON Moaenu DXK;

- YKa3bIBaIOLIUK CpoKu BBeneHUs DX

- OTIPECIISIFONTUH TIJIaH BBITIOTTHEHUS padoT MO MOATOTOBKE K BHeApeHUI0 DK, BKIIFOYAIOIIHNN TUIaH
BBIJICJIEHUS] HEOOXOJUMBIX PECYPCOB.

JTan NpoeKTUPOBAHUSI HOPMATHUBHOIO U PerjiaMeHTAlIMOHHOI0 o0ecneyeHust
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JlaHHbIi 3Tan BKIIIOYaET B ce0sl OpraHU3aIfio CIEAYIOIUX MEPOTIPUATUI:

1. Wznanue pupexkropom OV mnpukaza o TMOpsSAKE MOATOTOBKM K HCHONb30BaHUIO XK,
coJIeprKallero:

- coctaB pabodeil Tpymmbl MO peanu3anuu Mojenu ¢yHKIumonupoBanus OY ¢ UCMOIB30BaHUEM
2K;

- peraaMeHT u cpoku paboTsl PI.

2. AHanu3 y4acTHHKaMH pabodel Tpymimbl UMEroIIeicss HopMaTuBHON 0a3bl OY W MoaroTroBka
IIPOEKTOB JOKYMEHTOB, BKJIIOUAs:

- IJ1aH paboT no peanuzauuu Mojenu GpynkunonupoBanus OV ¢ ucnonb3oBanueM IXK;

- MPOEKThl M3MEHEHUN B JCHCTBYIOUIUMX JTOKYMEHTaX (JOKaJIbHBIX aKTaxX) M IMPOEKThl HOBBIX
JIOKYMEHTOB (JIOKQJIbHBIX HOPMAaTUBHBIX akTOB) OV, OTHOCSIIUXCS K UCHOIb30BaHUI0 DK.

3. OpraHuzanmusi W TpOBEACHHE OOIIECTBEHHOTO OOCYKICHUS pPa3pabOTaHHBIX IPOECKTOB
JOKYMEHTOB. B 00cyxaeHuH KaxXIoro JOKYMEHTa JJOJDKHBI MPUHATH Y4acTHe BCE JUIA, YbIO
JeATEeIbHOCTh OHHM  periamMeHTUupyroT. OOCyXIAeHHE MOXKET TMPOXOJUTh Ha aAIMUHUCTPATUBHOM
COBEILIAaHUH, COOpaHUU TPYAOBOTO KOJIJIEKTUBA, COOPAaHUH POJUTENIEH, KIACCHBIX YUEHUYECKUX COOpaHUsIX
u J1p.

4. Opranuzanus paboTel MO COOMIOJEHUIO TpU ucnoidb3oBaHuu XK TpeboBaHUN M HOPM
Ddenepansuoro 3akona Poccuiickoit ®enepamuun ot 27 urons 2006 r. N 152-03 "O nepcoHaNbHBIX
NAaHHBIX".

TAPAHT:

O6 0COOEHHOCTSIX MEPONPHUATHN IO 3aIUTEe MEPCOHATBHBIX JaHHBIX B Pa3JIMYHBIX BapHaHTax
WCTIOJIB30BAHUS AJIEKTPOHHBIX JKYpHAJIOB YCIEBAEMOCTH CM. NuchbMo MwuHoOpHayku Poccum ot 21
okTs0ps 2014 r. N AK-3358/08
5. Opranuzanusi OpaBOBOM SKCIepTH3bl pabodyMX BapUAHTOB psijia JIOKAJIbHBIX AaKTOB (Tpu
HEOOXOIMMOCTH).

JTal COrJacoBaHMUA M NPUHATHS HOPMATHUBHOI 0a3b1

Ha nannom stamne ocyiiecTBisieTcs:

1. PaccMoTpeHHe U corjiacoBaHHe IMOArOTOBJIEHHBIX pabodel Tpymnmoil TOKYMEHTOB OpraHaMu
00IIeCTBEHHO-TOCYJapCTBEHHOTO yripaBieHus OV

- legaroruuyeckum coserom OV

- YOPaBISIONUIUM COBETOM HIIM APYTUMHU YIIpaBisitoiuMu opranamu OY.

2. B cunyyasx, mnpeaycMOTPEHHBIX 3aKOHOJATEIhCTBOM, HEOOXOJUMO COTJACOBaHUE psiaa
JIOKYMEHTOB C YUpEAUTEIEM U UHBIMU CTPYKTYPaMHU.

3. B cnywae BmIOOpa mns BHenpeHus HHPOpManUOHHON cucTeMbl XK, pacmoiokeHHOW Ha
BHEIIIHUX CEpPBEpPax, aJMUHUCTPUPOBAHHUE KOTOPOW BENETCS CTOPOHHEW OpraHu3aluel, MOJAroTOBKAa U
3aKJTIOUYEHHE JIOTOBOPOB, PETYIHPYIONMIMX OTHOIICHHWs] 1O UCMOJb30BaHWI0 XK, B TOM umCIe
OTIPEACTISIONINX IOPUANUECKU OOSI3BIBAIOIIYI0 OTBETCTBEHHOCTh CTOPOHHEH OpraHU3aIluu 32 COXPAHHOCTh
JTAHHBIX.

4. I3nanue Ha OCHOBaHUM COTJIACOBAHHBIX JOKYMEHTOB JupekTopoM OV npukasza, B KOTOPOM:

- yTBEpKIaeTcs iaH paboT mo peanu3anuu Mojaenu GpyHkiuornupoBanus OY ¢ UCMONIB30BaHUEM
2X;

- yTBepXKJaercs PermaMeHT JAESITENBHOCTH YYaCTHHKOB 00pa3oBaTeNbHOTO Tpoliecca ¢
ucnonb3zoBaHueM DK, B perinaMeHTe ONpeAesieTcsi OTBETCTBEHHOCTH JIUIL 32 COXPAHHOCTh JIAHHBIX;

- dopmupytrores rpynmsl (onpeaensaroTess Corpynanku OY WM moapas3eieHus), BHIMOTHSIIONINE
T€ WJIM UHBIE 33/1a4U 110 BHEAPEHUIO U UCTI0JIb30BaHUI0 DK;

- yTBepKaaeTcs miaH oOydyeHus (moBwimeHus kBanudukanun) CorpynaukoB OY U ux arrecTtanuu
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B 00JIaCTH UCIOJIB30BaHUs BBIOpaHHOTO DX

- YTBEPXKAAIOTCS pErjiaMeHThl JESITeNbHOCTH OTHAEIbHBIX YYaCTHUKOB 00pa3oBaTEIbHOTO
npoiiecca, CBA3aHHbIe ¢ UCTOab30BaHueM DK, B TOM YHUCIIE€ TOJIOKEHUS O TOJIpa3/IeJICHUSX, U3MEHEHHBIC
(pacimupeHHbI€) TOJKHOCTHBIE HHCTPYKIINH;

- pacopenensitorcss GyHkmuu crnyx6 OVY, BKIOYEHHBIX B PermaMeHTBI JEATENBHOCTH, IO
paboTHUKaM, rpymnmnam pabotHukos OV, moapas3aeaeHusIM U BHEITHUM CTPYKTYpam;

- OIpENEeNsieTCs] OTBETCTBEHHOCTh 32 HMEIOLIUECS U IUIAHUPYEMbIE K IOJIYYEHHMIO CpPEICTBA
HNKT-urdpactpyKTypsl, pacipeaencHie 3TUX CpeAcTB o nomenieHusm OV

- ONpeAeIA0TCS HACTPOUKu DK, MOPSIIOK 3aM0JIHEHUS] HICXOAHBIX MACCUBOB JIJAHHBIX U T. 1.

[Ipouenypa npuHATHS JTOKAJIbHBIX HOPMATHUBHBIX aKTOB onpenensercs B Ycrase OY. OY moxer
CaMOCTOSITENILHO C(OPMUPOBATh KOMIUIEKT HOPMATHBHBIX AaKTOB, OOECICUMBAIONINX TEPEXO]l K
ucnonb3zoBaHno XK.

[Ipuka3 mupexkropa OY 00 yTBEpX ICHUU M BBEIACHUU B JCUCTBUE MPUHSTHIX JIOKAJBHBIX aKTOB
JIOBOJUTCS 0 CBEJICHUSI BCEX 3aMHTEPECOBAaHHBIX CTOpOH. Ecnu 3akoHomarenscTBoM win ycraBoM OV He
ycTaHoBJIeHa (opma OmyOIMKOBaHHS JIOKAJIBHBIX aKTOB, (hopMa IMyOJIMKAIUU OIPEACSCTCS OpPraHOM
yIpaBICHUS, IPUHSABIINM aKT.

Wudopmanys o JIOKaTbHBIX HOPMATHBHBIX TPaBOBbIX akTax OVY 1omKHA OBITH OTKPBITOH W
JTOCTYIHOW JJiIsi BCEX YYaCTHUKOB 0Opa30BaTeNIbHOro Mpolecca, GYHKIUU U HHTEPECHl KOTOPHIX OHH
3aTparuBaroT.

Anvunuctpanuu OY  crneayeT yduThIBaTh, YTO MHOTHE U3 MPUHATHIX JIOKAJIbHBIX aKTOB,
HalpUMep, PACIIUPCHHBIC TOJKHOCTHBIC WHCTPYKIIUHU, (DAKTHYECKH HE MOTYT OBITh BBIOJHEHBI [0
Havana QyHkiuoHupoBanus JXK.

Kpurepun npumennmoctu K

1. O6s13aTeNnbHBI MUHUMYM OPTaHU3allMOHHO-TEXHUUECKUX YCI0BUN BHeapeHus DK.

Jlnis BeieHus yuera yueOHOU AeATENbHOCTH B 3JIEKTPOHHOM BHJIE HEOOXOJMMO 00€CIIeUNTh!

- HaJIM4Me JIOKaJbHOW HOPMaTUBHOM 0a3bl;

- paborocnocobHocTh UKT-undpactpykrypel OV (B 4aCTHOCTH MPOBOJHAS W/UIM OECTIpOBOIHAS
JIOKaJIbHAsl BBIYUCIUTENbHAS CETh);

- HaIM4Ke ycrpoiicts gocryna® k 9K Aamunucrpanuu OY;

- OTKpBITHIN Joctyn Kk DX yuureneil;

- aAMUHUCTpUpoBaHue™* D)K.

2. MuHuMaIbHbIE YCIOBUSA JUIs MMJIOTHOTO BEJICHUS yUeTa.

[TonHbIlt mepexol Ha BeAEHUE YdeTa BBINOJHEHHMsS Yy4eOHOM mporpammbl cpenctBamu K
HEBO3MOXKEH 0e3 mepexoaHoro nepuoja. Ilman mnepexoma Ha mnonHoe BegeHue XK gomkeH
IIpelycMaTpUBaTh OPraHU3allMOHHbBIE U TEXHUYECKHE BO3MOXKHOCTH OV [UIsl OpraHu3aluy B IEPEXOJHOM
nepuojie MWIOTHOTO BEACHHUS ydeTa (B OrpaHMYEHHOM BapHaHTe 0e3 OTMEHbI CYHIECTBYIOIIEH CHCTEMBI
yuerTa).

st paGoTHI 110 TAHHOM cXeMe HE0OXOMMO 00ECTICUHTh:

- KOMITBIOTEPHBIN KJIACC MJIM COIIOCTABMMOE YHCIIO UHBIX YCTPOUCTB foctyna K DK

- OTKpPBITHIN JocTyn yuurteneit k XK (Harmpumep, B yUUTENIbCKOMN);

- rpaduK paboThl ycTpoiicTB qoctyna K DK, J0CTaTOUHBIN /11 BBOJIA TaHHBIX;

- peraaMeHT OKa3aHMs TEXHUUECKOH 1 MeTtoanyeckoit momomu Ilenarornueckum padotHukam OV.

Pernmament mnonpasymeBaeT omnucaHue TpaduKka M YCIOBUH OKa3aHMS TIIOMOIIM, BKIIIOYAs
pacnpenenenne o0s3aHHOCTEN 1 He0OXOIMMYIO JIJISl OKa3aHUsl TOMOIIM HH()OPMALIUIO.

3. YcnoBus ans BHenapenus DK B MOIHOM o0beMe:

- ONTUMAJIBHBIE YCIIOBUS - HaIU4KE NocTyna K DK B KaXKI0OM Ki1acce;

- JKeNaTelbHbIe YCIOBUS - Hamuuume mMoowmiabHoro goctyna k DX y kaxporo Ilemarormueckoro
pabotauka OY.
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Hcrounnku pa3padorku

1. Pacniopsixenue IpaBurenscTBa Poccutickoit denepamnuu ot 27 depans 2010 r. N 246-p

2. Pacnopspxenue [IpaBurensctBa Poccuiickoit @eneparuu ot 20 despains 2010 roga N 185-p

3. ®enepanbublii 3akoH oT 26 utoiist 2006 r. N 135-D3 "O 3amute KOHKypeHIun"

4. @enepanbubiii 3akoH oT 27 wmrons 2010r. N 210-®@3 "OO6 opraHuzanuy HpeaOCTaBICHHS
roCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX yCIyr"

5. ®enepanbubiii 3akoH 0T 10 uronst 1992 1. N 3266-1 "O6 obpazoanun"

6. @enepanpubiii 3akoH oT 27 uioas 2006 . N 149-03 "O6 undopmaruu, wHGOPMAIIMOHHBIX
TEXHOJIOTUSIX U O 3aIuTe nHpopmarmu"

7. ®enepanbubiii 3akon ot 27 utoiist 2006 r. N 152-®3 "O nepcoHanbHbIX JaHHBIX"

8. denepanbublii 3akon oT 6 anpenst 2011 r. N 63-d3 "O06 snexTpoHHOM noanucu"

9. [Ipukaz MunoOpuayku Poccun ot 17 nexadbps 2010 r. N 1897 "O6 yrBepxkaenuu deaepaibHOro
rOCyJapCTBEHHOTO CTaHAapTa OCHOBHOTO 001Iero oopazoBanus"

10. Ilpuka3s Munobpuayku Poccuu ot 6 oxts16ps 2009 r. N 373 "OO yTBep»AeHUH U BBEICHHUH B
neiicTBue  (enepatbHOro TOCYyAapCTBEHHOro 00pa30BaTENbHOTO CTaHIApTa HA4YaJlbHOTO OOMIEro
obpazoBaHus"

11. [Ilpukaz MwunoOpHayku Poccum ot 22 aBrycra 2008r1. N 243, BrIIOYAONINi
" AIMUHHUCTPATUBHBIN periameHT PocobpHanzopa"

12. ITucemo MunobOpazoBanust Poccun ot 20.mexabps 2000 r. N 03-51/64, Brirouaromiee
"MeToauueckre peKoOMeHAaluu o paboTe ¢ JOKyMEHTaMH B 00111€00pa30BaTEIbHBIX YUPEXKICHUAX"

13. Tlpuxa3z Poccrara ot 27 wmroms 2009r. N 150 "OO yTBEepKISCHHUH CTATHCTUYECKOTO
UHCTPYMEHTapHs Juis opraHuzanuu Pocobpa3zoBaHneM CTaTUCTUYECKOTO HAOIIOJCHUS 32 JIeATeNbHOCThIO
00pa30BaTeNbHbIX yUpEKICHUHN"

14. Tlpuka3z Munnpoc CCCP ot 27 nekadpst 1974 r. N 167 "O BeneHuM mIKOIHHONU JOKYMEHTAIMH"

15. Ilpukaz Munsapasconpazsutust Poccun ot 26 asrycta 2010 r. N 7611 "O6 yrBepkaeHUH
EnuHoro xBanngpuKalmoOHHOTO CIPaBOYHHUKA JOJHKHOCTEH PYKOBOAMTENEH, CIICIIUAIMCTOB U CIyKalux'",
pasnen "KBanudukanmoHHbIe XapaKTEPUCTHKU TOJDKHOCTEH paOOTHUKOB 0O0pa3oBaHus"

16. TOCT P MCO 15489-1-2007. Cucrema cTraHaapToB MO HHPOpMaLUU, OUOIMOTEUHOMY HU
U3/1aTebCKOMY JIeNy. YTpaBiieHue nokymentamu. O6mme tpedoBanus (3xBuBasieHT [SO 15489-1-2001)

17. TOCT 34.602-89. TexHn4yeckoe 3alaHuE HA CO3JaHIE aBTOMaTU3UPOBAHHON CHCTEMBI

* Ilon ycrpoiictBoM goctyna k OX mnoHumaercs mnro6oe oO0OpyaoOBaHUE, TMO3BOJISIOLIEE
obecrieunTtsb padoty ¢ DX, HanpumMep, KOMIbIOTEP, TUIAHIIET.

** AnmunuctpupoBanue XK moapazymeBaeT ero TEXHHYECKOE U METOAMYECKOe OOecreueHue.
OTH QYHKIIUU MOTYT OCYIIECTBIATHCS OTAEAbHBIM CoTpyaHukoM OV Win CyIIeCTBYIOUIMMH IITaTHBIMU
equHUIaMu. Tpyno3aTpaTsl MOTYT Pa3iIN4aThCs I pa3HbIX BUA0B XK.

Ipunoxenne 1.

KoMmieKT 10KkyMeHTOB /151 BHEJAPEHUS H UCI0JIb30BaHuA J7K

Kommekt nmoxkymenToB OV, obecneunBaroniuii BHEAPEHUE U WCIIONb30BaHue DK, HOMKEH, Kak
MUHUMYM, BKIIIOUaTh B CEOS:

- I1aH paboT mo BHeApeHuio JXK;

- KOMIUIGKT JIOKYMEHTOB 10 OOECIEYCHHIO 3aKOHOAATENbHBIX TpPEeOOBaHWA O 3alIuTe
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MEePCOHATBHBIX JTaHHBIX;

- KOMIUIEKT JIOMOJHEHUH B (YHKIMOHANBHBIE 00sS3aHHOCTH paboTHUKOB OV, CBsS3aHHBIA C
BegeHueM JK;

- pernaMeHT BeaeHus JK;

- pernmameHT mnpeaocTaBieHus yciayru O] (uHDopMmEpoBaHUS OOyUAIOMUXCS U UX POTUTENCH
(3aKOHHBIX MPEJICTABUTENICH) O pe3ysIbTaTax 00ydeHHs);

- mpuka3 pykooautesnss OY o BHEAPEHUU B ACITEILHOCTh 00pa30BaTEILHOTO yupexaeHus K.

IIpuioxenne 2.

IIpumep npuka3za pykooaurtesisi OY o BHeApeHHH B 1eSITeIbHOCTH 00Pa30BaTe/ILHOI0 YUpeKIeHHus
K

IlIpuxa3z N

oo OY N oT 20 r.

O BHE/IPEHUU B YIIPpABJICHUE T1€ATEJIbHOCTBIO oy SJICKTPOHHOI'O KypHaJia

C uenbio coOBEpIIEHCTBOBaHMs HMH(OpPMAIMOHHOrO obecnedeHus mnporeccoB ympasieHus OV,
IUTAHUPOBAHMS U OPTaHU3aluK YIeOHOT0 IpoIiecca Ha OCHOBE BHEAPEHHS HH()OPMAIIMOHHBIX TEXHOJIOTHI
B cooTBeTcTBUHU ¢ [Iprkazom MunzapasconpaszButus Poccun ot 26.08.2010 N 7611 u cratbeil 74 riaBbl
12 pazngena III TK P® "M3MeHenue ompeneseHHBIX CTOPOHAMM YCJIOBHM TPYIOBOrO JIOTOBOpa IO
IIPUYMHAM, CBSI3aHHBIM C U3MEHEHUEM OPTaHMU3AalMOHHBIX WM TEXHOJIOTHYECKUX YCIOBUM Tpyna"

ITPUKA3BIBAIO:

1. V1Bepauts: "[lnan pabot no BHenpenuto X" (Ilpunoxenue N );

"Pernament Beaenus DK" (Ilpunoxenue N );

"PernameHT okazanus rocyaapcrsennoi yeayru O/1" (Ilpunoxenue N );

"MHCTpYKLHMIO 110 BECHUIO yueTa yuyeOHol aestenbHocTy ¢ oMolbio K" (Ilpunoxenue N );

"PernameHT okazanus nomouu npu padore B X" (Ilpunoxxenne N ).

2. Ilposectu BHempenue OXK B coorBerctBuu ¢ ['paduxom pabor mo BHeapeHuto K
(ITpunoxxenne N ).

3. Ucnonb3oBars DX st pukcanuu BceX BUAOB YPOUHOM M BHEYPOUHOU JAEATEIBHOCTH, B TOM
YHclie YPOKOB, (haKyJIbTaTUBOB, KPY)KKOB, 3aHATUIN TPYIIBI POJIEHHOTO JHS.

4. 3aM. nupekTopa mo o0ecneunTh KOHTPOJIb 3a BhINONHEeHHEM [ 'paduka
pabot no BHeapeHuto DXK.
5. 3amecrurtento (sM) nupekropa mo YBP obecrieunTh MHPOPMAITMOHHOE

HanonHeHue DK mo monymio "YueOGHbIN mporiecc”, OpraHn30BaTh KOHTPOJIb 32 CBOEBPEMEHHOCTBHIO U
MPAaBUWIBHOCTBHIO PabOThl y4UTEIEH-NPEAMETHUKOB U KJIACCHBIX PYKOBOJUTENEH MO HMH(OPMALMOHHOMY
HanoHeHUl0 XK M CBOEBPEMEHHOCTHIO HWH(POPMHPOBAHUS POAUTENEH O TeKyled H HTOroBOM
yCIIEBAEMOCTH U MOCEIIAEMOCTH 00yJarOIUXCS.

6. Bozmoxurs Ha 00s13aHHOCTH MO KOHTPOIIO 32 TEXHUYECKUM obecriedeHreM padoTsl DK
COTJIACHO JOJHDKHOCTHBIM OOSI3aHHOCTSIM /WiIn/ BKIFOUNB UX B €r0 JODKHOCTHBIE 00SI3aHHOCTH.
7. Bo31moxuTh Ha 00s13aHHOCTH TI0 KOHCYJIBTUPOBAHUIO YUUTEIEH 1Mo BompocaMm padboTel DK

COTJIACHO JOJHDKHOCTHBIM OOSI3aHHOCTSIM /WiIn/ BKIFOUNB UX B €r0 JODKHOCTHBIE 00SI3aHHOCTH.
8. KonTpouib 3a HcTioIHEHHEM IPUKa3a OCTaBIISIO 32 COOOM.

Hupexrop OV:

05.02.2020 Cucrema 'APAHT 9/20


http://mobileonline.garant.ru/document/redirect/199499/1000
http://mobileonline.garant.ru/document/redirect/12125268/74

ITucemMo MunHcTepCcTBa 00pazoBanus U Hayku P® ot 15 despans 2012 r. N AIT-147/07 "O MeTomu4IecKuX peKOMEHIAIUAX. . .

[Mpnioxenne 3.

IIpuMepHBIii NepeyeHb
JIOKAJIbHBIX HOPMATHBHBIX AKTOB, B KOTOPbI¢ MOKET OTPe00BATHCH BHECCHUE H3MEHEHUI U1
ucnoJib3oBanus K

JlokajibHbIe AKTBI, PEIITAMECHTUPYIOIIUE A/IMUHUCTPATUBHYIO U q)HHaHCOBO-XO3ﬂfICTBeHHym
JAEeATEJIBbHOCTD

- YcraB OY;

- Horosop OV ¢ poaurensamu;

- JIOJDKHOCTHBIE HWHCTPYKIIMM paOOTHUKOB, B TOM 4YHCIIC aIMHUHUCTPATUBHOTO IEPCOHAIA,
npenojaBaTenei, KIacCHbIX PYKOBOAUTENECH;

- TlonoxeHne 00 yCTAaHOBJICHHHM HAI0ABOK W JOIUIAT K JODKHOCTHBIM OKJIaJlaM COTPYIHUKOB™
(mosoxkeHue o CTUMYNHUpYoIIeM (OHIE OTUIATHI TPYIA);

- [ToyoskeHMEe 0 BHYTPHIIKOIHBHOM KOHTPOJIE;

- [Tonoxenue 06 yueOHOM KaOUHETE;

- MuCcTpyknuu mo 0e30macHOCTH W TpaBmiia pabOThl HAa TPABMOOMACHBIX ydacTKaX, pabodmx
MecTax, B y4eOHbIX KaOHWHeTax;

[TomoskeHne 00 aTTeCcTAllNU TIEAArOTHICCKIX KaIPOB.

JlokajibHbIE aKThI, perIaMeHTHPYIOIIHe PABa YYACTHHKOB 00pa30BaTeIbHOI0 NMpoLecca

- [IpaBuna npuema B OV

- [IpaBuna nmoBeeHUs 00yJaIOIINXCS;

- [IpaBuna BHyTpeHHero pacnopsiika OY;

- TpynoBoii 1oroBop (KOHTPAKT) ¢ paOOTHUKAMH;

- [lonoxeHue o cucTeMe OICHOK, OPM, TTOPSIKE U TIEPUOTUIHOCTH MPOMEKYTOTHONH M UTOTOBOM
aTTecTaluu o0yJaroIuxcs;

- [Tonoxxenue o XxpaHeHUH padboOT 0O0yUarOMErocst ¥ HHPOPMAIIMH O €ro JOCTIKECHUSIX;

- [Tonoxenue o popmax monydenus oopazoBanus B 1anHoM OV (3kcTepHaT, caMooOpa3oBaHHe 10
WHIUBUIYAIGHBIM TIPOrpaMMaM, ITOJIOKCHHE O CEMEWHOM O0Opa3oBaHWU, IMOJIOKEHHE O CBOOOHOM
MOCEIIEHUH YUeOHBIX 3aHATUH, U 1p.).

JlokaJibHbIE aKThI, perjiaMeHTHPYIoUIUe AesiTeJbHOCTh NPOodecCHOHAIbHBIX 00beIMHEeHH

- [TonoxxeHne o neJaroruueckoM COBETE;

- [TonoxeHne 0 TBOPUECKUX IPyNIIax;

- [lonoxeHne 0 METOTUUECKOM COBETE;

- [Tonoxxenue o kadenape;

- KonnekTHBHBII 1OTOBOP MEXIY YUPEXKACHUEM U PAOOTHUKAMH.

* B  OTHOWIEHUM JIMIl, BBINOJHSIOMIUX JOMOJHUTEIbHYIO HAarpy3ky Mo 00ecrnedyeHuIo
¢ynkunonupoBanus DK, ecnu 1aHHAs AESITEIBHOCTD HE MPETYCMOTPEHA UX OCHOBHBIMHU O0S3aHHOCTSIMU.
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IIpunoxenne 4.

IIpumepHbIii periaMmeHT BegeHus K

1. O01ue mMoJI0sKeHu s

1.1. Hacrosmuii JOKyMEHT omnpeiesieT YCIOBHUs U MpaBuia BeaeHus XK, KOHTpoIIst 3a BeJleHUEeM
92K, npouenypsl obecriedeHusi JOCTOBEPHOCTH BBOAUMBIX B D)K NaHHBIX, HaJEKHOCTH UX XpaHEHUS U
KOHTpOJS 3a cooTBeTcTBUEM JJK TpeGoBaHUSAM K JOKYMEHTOOOOPOTY, BKIOYAs CO3JaHHE PE3EPBHBIX
KOITUM, TBEPABIX KOMUi (Ha OyMa)KHOM HOCHUTENIE) U JIp.

1.2. B cOOTBETCTBUU C ACHCTBYIOUINM 3aKOHOaTeNLCTBOM OV BrpaBe caMOCTOSITENILHO BEIOUPATH
¢dbopMBbI yueTa BHIMOTHEHHS Y4€OHOM TPOrpaMMBI.

1.3. OTBeTCTBEHHOCTh 3a COOTBETCTBUE pE3YJbTATOB Y4eTa JACUCTBYIOLIMM HOpMaM M, B
YaCTHOCTH, HACTOSIILIEMY PErfiaMeHTy U JIOKaJbHbIM aKTaM, HeceT pykoBoautenas OV.

1.4. OTBETCTBEHHOCTH 3a COOTBETCTBHUE JAHHBIX yuyeTa (pakTaM peanu3aliuu y4eOHOro Ipoiiecca
JeKUT Ha pykoBoauTene OVY.

1.5. Ilpm BenmeHum yuera HEOOXOAWMO OOECTEUUTHh COONIOJIEHHE 3aKOHOJATEIhCTBA O
MEPCOHAIBHBIX JaHHbBIX.

2. O0mme npaBuJia BeJleHUs yyeTa

2.1. BHecenue nHpopmManuu o 3aHATUU U 00 OTCYTCTBYIOIIUX JOJIKHBI IIPOU3BOJUTHCS 1O (DAKTy B
JeHb nposeneHus. Eciu 3aHsaTHE TPOBOIMIOCH BMECTO OCHOBHOTO IperoaaBarens, (akT 3aMeHbl TOJKEH
OTpakaTbCs B MOMEHT BHECEHUS YUETHOW 3aIHCH.

2.2. BHecenue B XypHaJl MH(pOpMAaLMM O JOMALIHEM 3aJaHUM JIOJDKHO MPOU3BOAMTHLCS B JI€Hb
IIPOBEJCHUS 3aHATUA. 3aJaHue JOJDKHO BHOCUTBCS B JKypHaJl HE IO3JHEE, yeM depe3 1 yac mocie
OKOHYAHUS BCEX 3aHITUN JAaHHBIX 00YYarOIIHUXCS.

2.3. PekomeHyeTcsl 3apaHee pa3MellaTh 3aJaHusi, yToObl y oOyuaromuxcst Obljla BO3MOXKHOCTh
3a07aroBpeMEHHO IJIaHUPOBATh CBOE BPEMSI.

2.4. Pe3ynbraThl OLIEHUBAHMS BBINOJIHEHHBIX O0yYarolUMHCA pabOT JOJDKHBI BBICTABIATHCS HE
no3aHee | Heenu co THS UX MPOBEJIEHUS B COOTBETCTBUM € MPUHATHIMU B OV npaBuiiaMu OIIEHKH padoT.

2.5. ApxXMBHOE€ XpaHEHUE YYETHBIX JaHHBIX JOJDKHO IpefycMaTpuBaTb KOHTPOJb 33 MX
LEJIOCTHOCTBIO U JOCTOBEPHOCTHIO Ha MPOTSYKEHUH BCET0 HEOOXOAMMOTO CPOKa, HApUMEp, C MOMOILBIO
JJIEKTPOHHOW MOJANUCH. OJIEKTPOHHOE XPAHEHUE AapXMBHBIX JIAHHBIX JOJDKHO OCYILECTBISATBCS
MUHUMAJIBHO Ha IBYX HOCUTENSX U XPAHUTHCS B Pa3HBIX TOMEIICHUSX.

3. YcaoBus COBMEIICHHOI'0 XPAHCHUSA JAaHHBIX B 3JICKTPOHHOM BH/I€ H HA 6yMa)KHLIX HOCHUTEJIAX

3.1. B cinyuyae Heobxonumoctu ucnoinb3oBanus Jlanueix 9K u3 a5eKTpoHHON (hOpMBI B KauecTBe
MEYaTHOTO JIOKYMEHTa HMH(pOpMaIys BBIBOAUTCS Ha TeyaThb M 3aBEPSETCs B YCTAHOBJIIEHHOM IOPSJIKE.
ApXMBHOE XpaHEHHE YYETHBIX JaHHBIX Ha OyMaXHBIX HOCUTENSIX JIOJDKHO OCYIIECTBISTHCS B
COOTBETCTBUHM C JEMCTBYIOIIUM AJIMUHUCTPATUBHBIM periaMeHToM PocoOpHan3opa, yTBEp:KACHHBIM
npukazom Munobpuayku Poccun ot 21 siuBaps 2009 r. N 9.

3.2. CBosiHas BEJOMOCTb UTOT'OBOM YCIIEIIHOCTH Kjacca 3a Y4eOHBIH rofl BEIBOJUTCS U3 CUCTEMBI
yuyeTa B TOM BHJE, KOTOPBIM MpeaycCMOTpPEeH ACUCTBYIOUIMMH TpeOOBAHUSIMH apXMBHOM CiykObl. Ecmm
JTAaHHBIE TI0 Y4eOHOMY T'OJly XPaHSATCS B SJICKTPOHHOM BHJIE, CBOJHASI BEIOMOCTh MOXET OBITh IepesiaHa B
apXuB Cpa3y IO 3aBEPLICHUY BEACHUA y4eTa B COOTBETCTBYIOIIEM KIACCHOM >KypHAJIE.

05.02.2020 Cucrema 'APAHT 11/20


http://mobileonline.garant.ru/document/redirect/195151/1000
http://mobileonline.garant.ru/document/redirect/195151/0

ITucemMo MunHcTepCcTBa 00pazoBanus U Hayku P® ot 15 despans 2012 r. N AIT-147/07 "O MeTomu4IecKuX peKOMEHIAIUAX. . .

3.3. [Ipu BeneHWM ydeTa B AJICKTPOHHOM BHJE HEOOXOIMMOCTHh BBIBOJA JIAHHBIX HA TMEYaTh IS
UCIIOJIb30BAaHUsl B Ka4eCTBE JIOKYMEHTA OIpeNessieTCs] COOTBETCTBHEM HCIOIb3yeMON MH(DOPMAIMOHHOM
cucrembl [OCT P MCO 15489-1-2007 "Cucrema cranmapToB 1o HH(pOpMaIyH, OUOIMOTEYHOMY U
W3/1aTeIILCKOMY JIey. YTpaBlieHHe JoKkymMmeHTamu. O0rmue TpedoBanus".

IIpuinoxenne S.

IIpumepHBIH perjaMeHT
npenocrapiaenus ycayru I/l (mngopMupoBanus o0yyaoumuxcss U MX poauTesieii (3aKOHHBIX
npeacTaBuTeIeil) 0 pe3yJbTarax 00yueHus )

1. Ilpu BemeHMM yuyeTa yCIIEBaeMOCTH C HCHOJb30BaHUEM DK 00ydaromuMmcs U UX POAUTEISAM
(3aKOHHBIM IIPEJICTABUTENSIM) 00€CIIEUNBACTCS BO3MOKHOCTh OIIEpPAaTUBHOIO NOJIy4YeHuUs: nHpopmauuu 6e3
oOparienus Kk corpyaaukam OY (aBTOMaTH4eCKH ).

Jis poautenel (3aKOHHBIX IPEJICTaBUTENEH), KOTOpbIE 3asBUIM O HEBO3MOXHOCTH WM
HE)KEJTaHWHU HCIIOJIB30BATh JOCTYI K AJIEKTPOHHBIM (popMaM mpencTaBiieHus HHPOPMaIUK, JOJDKHO OBITH
o0ecrieyeHO HMH(POPMHUPOBAHME O pe3yjibTaTax OOyueHHUs HE peke, 4YeM OJUH pa3 B HEAEI0 C
MCIIOJIb30BAaHUEM paclevyaTKy pe3ysIbTaToB.

2. PexomeHnayercs peryispHo HH(OpMUpPOBaTh OOy4aroIUXCS M HUX pojauTesed (3aKOHHBIX
IpeJICTaBUTENIEN) O IPOrHO3€ UX UTOrOBOM YCHEIIHOCTH O0YYaroIMXCs 32 OTYETHBINM Nepuoj (4eTBEpTh,
TPUMECTP, MOJIYTOUE U TP.).

3. Wndopmanus 00 HTOTOBOM OLEHUBAHMHM M KOHKYPCHBIX (9K3aMEHAIIMOHHBIX) HCIBITAaHHUIX
JIOJDKHA OBITh JTOCTYNHA OOyYarolMMCS M MX POAMTENSIM (3aKOHHBIM IPEJCTABUTENISAM) HE MO3XKE CYTOK
110CJI€ MOJyYEHUs PE3YIbTATOB.

4. JTocraBka nHpopManuu OOydyarOIIUMCS U UX POJUTENSAM (3aKOHHBIM MPEICTABUTENSIM) MOXKET
OCYIIIECTBIISITHCSL B COTJIACOBaHHOM (hopMe, B HaCTHOCTH, 110 YKa3aHHBIM UMHU KOHTaKTHBIM JAaHHBIM, JIH0O
BBEJICHHBIM CaMOCTOATENbHO. llepenadya KOHTAaKTHBIX JaHHBIX JOJDKHA OCYILECTBIATHCS POIUTENSMU
MUCHbMEHHO WJIM C TPUMEHEHUEM JIEKTPOHHBIX CUCTEM IME€PEIavu TOKYMEHTOB IEKTPOHHON MOJIHUCHIO.

Yacts 2. Ennnble TpeOOBaHUS

O01mme cBegeHus

Ha3nauenue 10KyMeHTa

HacTosmmii JOKyMeHT ycTaHaBIMBAaeT MUHUMAaJIbHbIE TPEOOBaHUS K HHPOPMAIIMOHHBIM CHCTEMaM
(MC), koTopble MOTYT HCIIONIB30BaThCA B 0Opa3oBarenbHbIX yupexaeHusx (OY) Poccuiickoit @eneparu
(P®), B yacTu BBINOJIHEHMS 3a7ay ydeTa YCIEBA€MOCTH M IOCEHIAeMOCTH OOydJarolmuxcs. YKa3aHHbIE
TpeboBanuss He orpanuuuBator OY B wucnonszoBanuu MC, oOmagaiomux pacHIMpeHHBIMU
(GyHKIIMOHAIBbHBIMUA BO3MOXKHOCTSIMHU.

HNudopmupoBanue o0ydyaromuxcst ¥ X poauTeneil (3aKOHHBIX MpeICTaBUTeNel) 0 X01e Y4eOHOro
npouecca M MHAMBUAYAIbHBIX Pe3ylbTaTaXx OCYILECTBISETCS Ha OCHOBE WH(OpPMALUU 3JIEKTPOHHOTO
xypHata (DX) B coorBercTBUM C TpeOoBaHusMH 3akoHa "OO oOpa3oBaHuH", perilaMeHTaMU
lNocynapctBennoit ycmyru "llpemocraBienne wHGOpPMAIMU O TEKYIIEH YCIEBA€MOCTH YdYallerocs,
BEJICHUE DHIIEKTPOHHOIO JHEBHMKA M JJIEKTPOHHOro KypHana ycmeBaemoctu" (D[]) u npyrumum
HOPMAaTUBHBIMHU JOKyMeHTamMH. EnMHCTBEHHBIM HeoOxoaumbIM TpeboBanueM K XK i obecriedeHus
yeayru D] sBisercss HMHOOPMAIMOHHBIH OOMEH C COOTBETCTBYIOIIMM CEPBHCOM JUISL TEpeadu
HEOOXOUMBIX JTaHHBIX.
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Hacrosimumii  nmoxkymeHT mpenHazHaueH Uit paspabotunkoB XK B dactm oOecrieueHHs
HEeoOXoauMOK (HYHKIIMOHATBLHOCTH W 111 AnMmuHHCTpatopoB OY B yactu BbIOOpa koHKpeTHOM HC B
3aBUCUMOCTH OT OTPEOHOCTEN B OpraHU3aluy y4eTa U UMEIOLINXCS TEXHUYECKUX YCIIOBUH.

[IpuBeneHHble B HACTOALIEM JOKyMEHTe eauHble TpeboBanus K DK QopMHUpPYIOT ycloBuUS AJis
peannzanuu  DenepanbHBIX TOCYIAapCTBEHHBIX OOPa30BAaTEIbHBIX CTaHAAPTOB HOBOIO ITOKOJIEHUS
(Ha4aIpHOTO M OCHOBHOT'O OOIIEro 00pa3oBaHUsSA) IO CO3JaHUIO HH(OPMAIMOHHO-00pa30BaTEIbHOMN
cpenbt OV B yactu:

¢ukcanuu xoma o0Opa3oBaTeNbHOTO Ipolecca U Pe3yldbTaTOB  OCBOCHHUS ~ OCHOBHOMU
00pa30BaTeNbHOM IPOrpaMMbl;

BO3MOXXHOCTH HCIOJIb30BaHMs JAaHHBIX, (POPMHUPYEMBIX B XOJA€ 00pa30BaTeIbHOIO IMpolecca, AJs
pelIeHns 3a/1a4 yIpaBieHUus: 00pa30BaTENIbHOM 1€ TEIbHOCTBIO;

B3aumozeiicTeust OY ¢ opranaMmu, OCyIIECTBISIOIMMU yIIpaBieHue B cepe 00pazoBaHusl.

Pa3zpaborunk
MunucrepcTBo 006pazoBanus U Hayku Poccuiickoit @enepanuu. Mocksa, TBepckas, 11.
OcHoBaHus s pa3padoTKH

Hactosammuii 1okyMeHT pa3pa0oTaH B COOTBETCTBUU C MopydyeHueM mnpesuguyma CoBera mpu
[Ipesunente Poccuiickoit depepanmu 1o pa3BuTHIO HH(DOpMaMoHHOTO obmecTtBa B Poccuiickoit
Oenepann ot 22 nekadbps 2010 roma mo Bompocy: "O BHEOPEHUU SJIEKTPOHHBIX 00pa30BaTEIbHBIX
pecypcoB B y4eOHBIH HpoIecC W Mepax MO METOAWYECKOH M TEXHUYECKOH MOJIep)KKe IMeAaroroB Ha
mectax" 1O pa3paboTKe eAMHBIX TpeOOBaHMH K CHCTEMaM BEAEHUS JKYpHAJIOB YCIIEBAEMOCTH
o0yyaronuxcs B 3JIEKTPOHHOM BH/JIE€ B 00II1€00pa30BaTEIbHBIX YUPEKICHUSAX.

Hcnoab3yemble COKpaleHUs

Tepmun Omnpenenenue
HKT WNHpopMannoHHO-KOMMYHUKALMOHHBIE TEXHOJIOTHU
ncC Nudopmannonnas cucrema
I10 ITporpammHoe oOecnieueHue
oy OO6pazoBaTenbHOE YUPEKICHUE
ovo Opran ymnpaiieHus: 00pa3oBaHUs
9K DIIEKTPOHHBIN KypHAI
6| ONEKTPOHHBIN THEBHUK

Hcnoab3yembie TEPMHHBI

Tepmun Omnpenenenne
DIEKTPOHHBIN KypHAI [1O unu 31eKTpOHHBIE CEPBUCHI, 00ECTICUNBAIOIINE YUET BBITOTHEHUS
y4eOHOI MporpamMmebl, B TOM YHCJIE€ YCIIEBAEMOCTH U MOCEIIAeMOCTH
00yJaroImxcst
ONEKTPOHHBIN JTHEBHUK 1O unm 37eKTPOHHBIE CEPBUCHI, 00ECTIEUUBAIOIIIE B IJIEKTPOHHOM BUJIE

nH(pOpMHUpOBaHHE 00YYAIOIINXCS U UX pOAUTENEH (3aKOHHBIX
MpeJCTaBUTEINIEH) O XOJIE U pe3ylbTaTax y4eOHOro mporecca
Anmunuctpanus OY [IpencraButenu agmMuaucTpanuu OY: qTUpPEKTOp, 3aMECTUTENN TUPEKTOPA
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Cotpynnuk OY ®u3nvecKoe JIMIL0, CBI3aHHOE TPYAOBBIMU OTHOIIEHUsIMU ¢ OY
Ilegarornyeckue VYuurens-npeaAMEeTHUKY, [I€Aarory JOMOJIHUTEILHOI0 00pa30BaHus,
pabotHuku OY KJIACCHBIE PYKOBOJUTEIH U JIP.

Texunueckuii cneruanuct  CotpynHuk OV, ocylmecTBISIOMUN agMuHUCTpupoBanue IK
oy

[TonpzoBarenu 2K Cotpyanuku OY, y4acTBYIOIIKME B OPTraHU3AIMHU U OCYILIECTBICHUU
y4eOHO-BOCIIUTATENILHOTO IpoIiecca
[Tons3oBarenu D1 OO6yuaromuecs, UX POIUTENH (3aKOHHBIC MPEICTABUTEIIH )

Haszunauenue u neiau cozganusa K

eau coznanus K

1. IToBbIIeHHE KauecTBa 00OPa30BaHUS 3a CUET:

- TIOBBIIICHUS YPOBHS MPO3PAYHOCTH y4eOHOTO MpoIecca;

- QBTOMATHU3AIMN YIE€THBIX (YHKIIHIA;

- IOBBIIIEHUS] OObEKTUBHOCTH OIICHUBAHUS YIEOHBIX TOCTH)KEHUI 00ydaronnxcs;

- ynoOCTBa BeICHUsSI yUeTa U aHali3a y9eOHOW JeITeIbHOCTH, OBBIIICHUS HAICKHOCTH XPaHEHHS
uHpOpMaINK;

- TIOBBIIIGHUS ypOBHS  COONIOJCHMS TpaB BCEX YYaCTHUKOB Y4eOHOro  mporecca
(cOBepIICHCTBOBAHMUS KOHTPOJISI 32 BBOJIOM M M3MEHEHHEM HH(DOPMAIUH);

- TEXHOJIOTUYECKOTO Pa3BUTHS Y4eOHOTO Ipo1iecca.

2. ObecnieueHne MPEAOCTABICHHUST 00Pa30BaTENbHBIMU YUPEKICHUSIMHU TOCYIApPCTBEHHON YCIIyTH
"TIpenocTaBienre MHPOPMAIIUU O TEKYIIEH yCIIEeBAaEMOCTH y4alllerocsi, BeACHNE IEKTPOHHOIO THEBHUKA
U 3JIEKTPOHHOTO JKypHaja ycreBaeMocTu".

Haszunauenune DK

VY4er BbINOSHEHUS Y4eOHBIX TPOrpaMM, B TOM YHCJIE:

- y4YeT MPOBEIEHHBIX 3aHATHI C OTpa)KEHUEM TEeMaTUKH, 3aHATOCTU [lenarornyeckux pabOTHUKOB
OV, oTKJIOHEHUH OT paHee 3arJIaHUPOBAHHOTO IrpaduKa;

- y4eT JOMAIIHUX U UHBIX Y4eOHBIX 3aJaHUM;

- Y4€T pe3yJbTaTOB BHINOJHEHUS y4eOHOH MporpaMmmbl 00OydarouMucs (YCreBaeMocCTh);

- y4YeT MOCEUIaeMOCTHU 3aHATHIH 00yJaroIUMUCS.

Onucanue TUMOBBIX 32/1a4 YUYeTa yCIIeBAeMOCTH U MOCELAeMOCTH 00yYalomuXxcs B
0o0pa3oBaTeIbHBIX YUPeKICHUSIX

Vyer peanmuzanuu  y4eOHBIX MIpPOrpaMM  BEJETCS  paclpeneleHHbIM  00pa3oM  BCeMU
[Menarornueckumu pabotHukamu OY. B Havane roga KiacCHble pyKOBOAMTENM JIOJKHBI BHECTH Ha BCE
IpeIMEeTHbIE CTPAaHULIbI )KypHala CIIMCKHU Yy4eOHBIX TPYII CBOETO KJlacca.

Pacripenenenne mpeaMeTHBIX CTpaHUIl MO KypHaly M 3aKkperuieHHe ux 3a llemarormueckumu
pabotHukamu OV ocyiiecTBiseTCsl HA OCHOBAHMM Y4eOHOTO IJlaHa M paclpeiesieHus Harpy3Ku Mexy
[Menarornueckumu padbotaukamu OY.

[legarorn OCYIIECTBISAIOT 3alOJHEHHE KIACCHBIX JKYypHAJIOB B YacTH HHGOpMauu O JaTax
IIPOBEJCHUS 3aHATHI (B COOTBETCTBUM C PACIHMCAHUEM 3aHATHUI), O TEMAX YPOKOB, IOMAIIHUX 3aJaHHUSX,
OIIEHKaX OOYYarOIIMXCsI K 00 OTCYTCTBUU 00YYAIOIINXCS HA YPOKax.
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B konne oruerHsix mnepuonoB Ilemarormueckue pabotHuku OV TOABOAAT HMTOTH y4eOHOTO
nporecca. KaxaqoMy y4eHHMKY AOJKHBI OBbITh BBICTABJIEHBl MTOTOBBIC OLIEHKU (MJIM OTMETKH), JIOJDKHA
OBITH MPOBEJCHA CTATHCTHYECKAs OLIEHKA MPOBEICHHBIX 3aHATUI HAa COOTBETCTBUE YUeOHOMY IUJIaHY, IO
TUIIAM 3aHATHH, 110 MOJYYEHHBIM pe3yibTaTaM. B ciydae Oojie3HM ydyeHUMKa MOXKET ObITh Ha3HayeHa
OTCPOYKA BBICTABICHHS €My UTOTOBO OIICHKH. VITOrOBBIE OIEHKH JAYyOIHPYIOTCS B CBOAHYIO BEOMOCTH B
KOHIIE KJ1acCHOro >xypHasia. CBOJHAsA BEIOMOCTb JJOJDKHA OBITh Iepe/laHa B apXUB Yepe3 S5 JeT XpaHEeHUs
xypHana B OVY. Ilo uroram roja coCTaBisIeTCsl CBOAHAS CTATUCTUYECKasi TAOJIUIA YCIEIIHOCTH Y4eOHOT0
nporecca. KoHTposb 3a BeieHHeM ydyeTa yueOHO-Ie1arornyeckoi TOKyMEHTAluU U XpaHEeHHEe KypHaJIOB
ocymectBisieT Anmunucrpanus OY. [lpu Hanuuuu KagpoBBIX pECypcoB padOTa pacHpenessieTcs: MEXIy
HECKOJIbKUMH COTPYAHUKAMHU yueOHoH yacTi. KoHTpob moapa3zyMeBaeT HECKOJIBKO HAIIPABICHHN:

- IPOBEPKA CBOEBPEMEHHOCTH OTPAKEHUS B )KypHAJIE 3aHATUM;

- IPOBEPKa CBOEBPEMEHHOCTH BBICTABJIEHUS! OTMETOK;

- IPOBEPKA HAIIOJHAEMOCTH OTMETOK (B TEUEHUE OTYETHOIO IIEPUOAA);

- IPOBEPKa OTPaKEHUsI TOCELAeMOCTH 3aHATHIH;

- IPOBEPKA BBIMIOJIHEHUS Y4€OHOM MpOrpaMMmsl;

- IPOBEPKa 3aIM0JIHEHUS pa3/iena JOMAIHUX 3aJaHH;

- MPOBEpKAa OMAIIHUX 3a/JlaHUil Ha COOTBETCTBUE BO3PACTHBIM OCOOEHHOCTSIM OO0y4aroluxcs,
TpeOOBaHUAM 110 COAEPIKAHUIO U 00BEMY;

- Y4€T 3aMEHEHHBIX U MPOITYIIEHHbIX YPOKOB (3aHATHIN);

- BeZieHue Tabens yuera pabouero Bpemenu llenarornyeckux pabGOTHUKOB.

Jis monHOM 3aMeHbl TPaJMLIMOHHOTO JOKyMeHTooOopora OV Ha OyMaXHBIX HOCHUTENAX
HE00X01MMO 00ecreUuTh UHCTPYMEHTApUi JUIs OTPaXXEHUs B JIEKTPOHHOM (popMe Kak MUHHMYM TeX Ke
¢ynkumii. Yactp (YHKIMOHATBHBIX OOS3aHHOCTEH TIPU O3TOM HEOOXOIUMO aBTOMATHU3HPOBATh.
Hcnonb3oBaHue 3JIEKTPOHHBIX CIIOCOOOB 00paboTkM MHGOpMANMM IO3BOJIAET JIydlle OTpPa3UTh
VHAMBUYaJIbHYIO YCIIEBAEMOCTh YUEHUKOB, U30€KaTh B psAJIE ClIyd4aeB BbIBOJA U30BITOUHON MHPOpMaLNK
(HampuMep, yCIeBaeMOCTH TPYMIbl 00yYaroImuxcs), KOrjia B 3TOM HET HeOOXOJUMOCTH (Hampumep, MpH
IPOBEPKE yCIEBAEMOCTH MIPENOIaraéMbIX MEIAINCTOB).

PazButne cucreM OLEHKM KauecTBa o00Opa3oBaHMs TpeOyeT TMOAJEPKKH B  paMKax
ABTOMATU3UPOBAHHOW CHCTEMBl pa3IUYHBIX BHUAOB OLEHUBAaHUS (HampuMep, KpUTEPHAIIbHBIX).
HearensHocTs [IpaBuTenscrea PO 1o nepeBoy rocy1apCcTBEHHBIX YCIYT B 2JIEKTPOHHBIN BUJL ONPEACIISAET
HEO0OXOIUMOCTh MH(QOPMHUPOBAHUS 00pa30BaTENbHBIM YUPEXKJICHUEM OOyYaromMXcs U UX pOAUTENeH
(3aKOHHBIX TpeACTaBUTENCH) O XoJe M pe3ylbTaTax y4eOHOro Ipolecca B 3JIEKTPOHHOM BHJE, B
YAaCTHOCTH IOCPEACTBOM MOPTaJIa TOCY1apCTBEHHBIX YCIIYT.

TpeooBanus k K

TpebdoBanus k crpykrype 3K

1. ®yakuronansHOCTh DK MOxkeT ObITh peasm3oBaHa B Bune eauHol MC unmm B BHie Habopa
OTJIENbHBIX (PYHKIIMOHAIBHBIX MOaynen™(1).

TpedoBanus k QyHKIUMOHUPOBAHUIO

1. ®yaknuonansHocTh XK M0MKHA 00ECeYuTh BO3MOKHOCTD MOJHOM 3aMEHBbI TPaJUIIMOHHBIX
KypHaJI0B™(2) Ha OyMa)KHOM HOCHUTEJIE B YaCTH y4eTa BHIIIOJHEHHS yueOHOMN mporpaMMsbl (0€3 aHKETHBIX,
MEIUIUHCKUX U JIPYTUX JONOJHUTENbHBIX JAHHBIX, YUET KOTOPhIX MOKET BECTUCh IPYTUMHU CPEICTBAMHU,
B TOM YHUCJIE JIEKTPOHHBIMH).

2. DK nomxen obecrieunBath norpedbHocTH OV B yacTu yueTa peanusalnuu yueOHOM MporpaMMsl,
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B TOM YHCJIE:

- B BEJICHMM HEOOXOUMBIX CTPYKTYp y4eOHoro roma™(3);

- B OTpaXCHUU CUCTEM OLICHUBAHUs, UCIIOJIb3yeMbIX B OV

- B Ipeo0pa30BaHUU PE3yIbTATOB U3 OAHON CHCTEMbI OLIEHUBAHUS B APYTyI0*(4);

- B JIETICHUU KJIACCOB Ha TPYMIIBI 110 PA3INYHBIM MIPEAMETAM;

- B (GopMUPOBaHHMU Y4YEOHBIX TPy MpHd NPodUIbLHOM OOYyYeHHH, Ha DJEKTUBHBIX Kypcax,
(baxkynbTaTHBaAX, KPYXKKaX, IpU paboTe HaJ MPOSKTaMHU U T.I1.;

- B coBMecTuMocTu ¢ apyrumu UC, ucnonszyembimu B OY.

3. OyHKIMOHMpPOBAHHE M HUCIHONb30BaHUEe XK MOMKHO OCYIIECTBISATHCA B COOTBETCTBUU C
JICUCTBYIOIIUM 3aKOHOAATENHCTBOM PD, B ToM ymcie ¢ 3akonoM ot 27.07.2006 152-®3 "O nepcoHanbHbIX
MaHHBIX".

4. CpenctBa aaMuHHCTpUpoBaHusi DK MOMKHBI MpeaycMaTpuBaTh BO3MOXXHOCTH aJarTaluu
(mpucnocobnenusi) DX K U3MEHEHUSM MPOIECCOB W METONOB ymparieHus B OY 0e3 oOparmieHus K
pazpabotunkam [10O.

5. Anmunauctparus OY HeceT OTBETCTBEHHOCTH 3a OecriepeO0iHOCTh 00pa30BaTeIbHOIO Mpoliecca
C y4eToM pUCKOB TexHu4eckux cooes D)K. [l koMmneHcanuu puckoB TexHudeckux c6oeB B OY NOIKHBI

OBITh IPEYCMOTPEHBI MEPHI TI0 BPEMEHHOMY OCYIIECTBICHUIO 00pa30BaTeIbHOTO Mporecca 0e3 BeneHus
K.

Tpeﬁ()BaHI/IH K 3ProHOMMYIHOCTH H TeXHHYeCKOoil IcTeTHKe

1. HUnrepdeiicel DK 0mKHBI OBITh MHTYUTUBHO MOHATHBIMU M NPHUOIMKEHHBIMH K (popmam
TPaJMLIMOHHOIO KJIACCHOT'O )KypHaJa.

2. DX nomxeH oOecreuyuBaTh ONEPATHUBHBIA OTKIUK (He Oojee 5 CeKyHI Ha OJUHOYHYIO
OIlepaliio) Ha TUIOBBIE 3aMPOCHI MOJIb30BATENS B YCIOBHIX BeAeHUs 3aHATUS B OY, B TOM uucie mpu
oJlTHOBpeMeHHOM pabore ¢ DX cormacHo pacrnucanuto CorpyanukoB OVY. ClioxHble oOINEpanuu 10
CUHXPOHM3AIMK JAHHBIX, TOCTPOCHUIO OTYETOB, nepeBosy OY Ha HOBBIM y4eOHBIH rog U T.I. MOTYT
3aHUMaTh 0oJiee MPOAOKUTEIBLHOE BpeMs.

TpeGoBaHus K HA/1E:KHOCTH U TEXHHYECKOMY 00C/Ty:KMBAHUIO

1. Pabouee Bpems DX onpenensiercs pesxxumoM He MeHee "20 yacoB B CyTKH, 7 JTHEH B Hezeno" ¢
06.00 1o 02.00 cnexyromero AHs 0 MECTHOMY BPEMEHH.

2. Cpennuit ypoeHb goctynHocTH DK nosmkeH ObITh He HUxKe 99% pabouero Bpemenu DK *(5).

3. B ciyuae pasmemienus XK Ha okanbHOM cepBepe perjiaMeHTHbIE padoThl MOTYT MPOBOJIUTHCS
B Ho4yHOe BpeMms ¢ 02.00 no 06.00 mo mMecTHOMY BpeMeHM. boisiee MpOIOJIKUTENBHBIE PETIAMEHTHBIE
pabotsl (He Oosnee 1 CyTOK) MOTYT IPOBOJUTHCS B KAHUKYISIPHOE BPEMsI C YBEIOMJICHHEM TOJIh30BaTENCH
3a 1 Hememo g0 Havana pabGor. B ciywae BHemHero WMHtepHer-cepBuca (00jauHOro cepBHca),
periaMeHTHBIE paboThl HEe MOJDKHBI BIUATH Ha padoTy XK, Uit yero ciemyer NpUMEHSITh COBPEMEHHEIE
TEXHOJIOTHH.

4. Aapuiinbie pexumsbl padoTsl DK (Oonee 1 yaca mpocTost), BKJIIOYash HEJOCTYITHOCTh CEpBHCA
[0 CMEXHBIM MpUYMHAM (Harpumep, coou B pabdore cetu MHTEepHeET), B TeueHue y4eOHBIX MEPHOAOB HE
JOJIKHBI OBITH Yalie 1 pa3a B Mecsll.

5. Ilpu opranuzammu paboTbl oOpa3oBaTenbHOro yupexaeHus c¢ XK JomkHa OTCYTCTBOBATh
TpaHCTpaHWYHAsl Tepegada JaHHBIX, naHHble XK 00pa30BaTENbHOTO YUPEKACHUS HE JOJDKHBI
pa3MelaTbcs Ha cepBepax BHEIIHUX OpraHM3allui, pa3MeleHHbIX 3a npeaenamMu PO.

6. B cygae HecooTBeTcTBHsI BRIOpaHHOU peanu3anuu XK TpeOoBaHMSIM HACTOSIIETO JTOKYMEHTA
(m.m. 1-5), Anmunauctparust OY 1omKHA BEIOpaTh Ipyryro peanusanuio XK.
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Tpeﬁona}mﬂ K 3allMTe I/IH(l)OpMaIII/II/I OT HECAHKIIMOHUPOBAHHOI'O JOCTYyIIAa

1. JlomkHBI OBITH MPEIyCMOTPEHBI CPE/ICTBA aBTOPH3ALMU W ayTEHTU(UKAIMHM MOJIb30BaTENECH,
obecrieunBaronye pasrpannuenue npas gocryna [lons3oBateneit XK.

2. lomxHa ObITh OOecrieyeHa 3alfuTa MEePCOHANBHBIX JAHHBIX B COOTBETCTBHM C TPEOOBaHUSIMU
3aKoHozarenbeTBa PO.

3. NUudopmanus 06 oOyyaromuxcs JA0DKHA OBITh AoCTynmHA HCKIrouuTenbHO CoTpynHukam OV,
Y4YacTBYIOIIMM B Y4€OHOM IpoLIECcCe.

4. JlIomxHO OBITH MPEAYCMOTPEHO MPOTOKOIMpPOBaHUE nercTBHi [losb30oBaTeNneil Mo BHECEHUIO U
u3MeHeHuto napopmanuu B K ¢ perucrpaiueil BpeMeHU U aBTOPCTBA.

TpeOoBaHusi M0 COXPAHHOCTH HH(pOPMALIMHU

1. 9K nomxen obecrieunBaTh BO3MOXKHOCTh apXMBHOI'O XPAaHEHHUs JaHHBIX (B TOM YHCIE Ha
BHEIIIHUX IEKTPOHHBIX U OYMa)KHBIX HOCUTEIISIX ).

2. B DX nomkHO ObITH IPEIyCMOTPEHAa BO3MOXKHOCTh PE3EPBHOIO KONUPOBaHUS HH(OpMaLUU
orBeTcTBeHHbIM CoTpynHukoM OV (1o pacnucaHMiO W/WIM NPUHYAUTENIBHO), B TOM YMCJ€ Ha BHEIIHUE
JIEKTPOHHBIE HOCUTEIH.

3. DX nomxeH oOecrneyuTh JIOCTOBEPHOCTh XpaHMMOH HH(OpMaIuK, MperyCMOTPEHHYIO
IIPaBUJIAMU BEIECHUS JIEKTPOHHOTO JOKYMEHTO000pOTa.

Tpe6oBanust no uHGpOPMALNOHHOMY 00MeEHY

1. 9K nomxen obecrnieunBaTh (GYHKIUU MHPOPMAIIMOHHOTO B3auMojelcTBus ¢ BHemHuMH VC B
CTaHJapTHBIX (hopMaTax oOMeHa JaHHBIMU *(6).

2. OX pomxen oOecnednBaTh (YHKIMM WHGOPMHUPOBAHHSA O XOJ€ U pe3ylbTarax ydeOHOro
nporecca (/1) nubo B3aumoneiictaue ¢ IC, peanusyromeit pyuxiuu /1.

TpedoBanus k pyHKUHMAM (3a7a49am)

1. 92K nomxen obecreynBaTh BO3SMOXKHOCTh BBOJIa, XPaHEHUS U HCIIOIb30BAHMS:

- CTPYKTYpBI y4eOHOTro roia (4€TBEpTH, TPUMECTPHI U T.11.);

- CIIMCKOB U3Y4YaeMbIX MTPEIMETOB;

- CIIUCKOB 00yYaroIuXcs;

- criuckoB [legarornyeckux padotHukoB OV

- CIIUCKOB KJIaCCOB;

- CITUCKOB y4€OHBIX TPYIII;

- TEKyIIEH yCIIEBAEMOCTH;

- IPOMEXYTOYHON M UTOTOBOM aTTECTAIIMK 00YJArOIIUXCSI.

2. 9K nomxen obecrieunBath [lemarornyeckum padotaukam OY cieayromme BO3MOKHOCTH:

- Y4eT MPOBEACHHBIX YPOKOB (3aHATHI) C BO3MOXKHOCTSIMH 3aHECEHHS JaThl ypoKa, TEMbI ypOKa,
OTIMCaHUs TPOUICHHOTO MaTepHraia, BEIJJAHHOTO yJalluMCS JOMAIITHETO 3a/IaHus,

- peructpanus pakTa MPUCYTCTBUS/OTCYTCTBUS yUallIerocs Ha 3aHATHUSX;

- BBICTABJICHHE TEKYIIMX M HMTOTOBBIX OIEHOK ydammmcs B mnpuHaton it OY cucreme
OIICHUBAHUS;

- yKazaHue (pakTOB 3aMEHbI UJIM COBMEILEHUS 3aHATUH MPU OTCYTCTBUU OCHOBHOT'O TI€/1arora;

05.02.2020 Cucrema 'APAHT 17/20



ITucemMo MunHcTepCcTBa 00pazoBanus U Hayku P® ot 15 despans 2012 r. N AIT-147/07 "O MeTomu4IecKuX peKOMEHIAIUAX. . .

- BBOJI HE()OPMATTM30BAHHBIX KOMMEHTApUEB B OTHOIICHUH YY€OHOH eATeNbHOCTH 00YJaloINXCs;

- BHECEHHUE Pe3y/IbTaTOB UCHBITaHUH, MPOBOAUMBIX B OV (3K3aMEHOB, MPOEKTOB, MIPAKTUK U T.II.)
110 OKOHYaHUU YYEOHBIX MTEPUOIOB mepesl POPMHUPOBAHNEM UTOTOBON OLICHKHU;

- OTpaxxeHHe UH(OPMAILIMU O BBHITOJIHEHUU Y4eOHOI MporpamMmsbl;

- (hopMupOBaHHE CBOJIOK 110 UTOTOBBIM OTMETKaM (OIIEHKaM) Ha YU4eOHBIX Kypcax, IpOITycKaMm;

- a”anu3 (popmHupoBaHME AaHAIUTUYECKHUX OTYETOB) YCIIEBAEMOCTH U  IOCEIAEMOCTU
00y4Jaromuxcs;

- BHECEHME HCIIPABJICHUN B JIaHHBIE y4eTa (TEMbl YPOKOB, OLICHKH, JIOMAIlIHUE 3aJlaHus U T.1I.) U
OCYILIECTBJIEHUE KOHTPOJIS 32 UCIPABIECHUSMHU B COOTBETCTBUHU C JAEMCTBYIOLUM persiaMeHToM OY.

3. DX nomxken obGecneunBaTth Ilemarormdyeckum paboTHukam OV, HCHOJHAIOMMM (YHKIIHHA
KJIACCHBIX PYKOBOJUTEJIEH, CIIEAYIONINE BO3MOKHOCTH:

- akTyanu3anus (KOppEeKTUPOBKA) CIIUCKOB KJIacca M Y4eOHBIX TPYIIIL;

- akTyanu3anus (KOppEeKTUPOBKA) TaHHBIX 00YUYaAIOMIMXCS KIIacca,

- aHAJIM3 YCIIEBAEMOCTH 00YYAIOIIUXCS U MOCEIAeMOCTH UMU 3aHSATUH.

4. 9K nomxen obecnieunBats AamuHuctpanuu OV cienyromune BO3MOKHOCTH:

- (pynkunonanbHbie Bo3MoxHOCTH [legarornyeckux pabotaukos OV (1. 2 u 1. 3);

- MPOCMOTP M peAakThpoBaHue Bcel mHPopmanmuu DK B cOOTBETCTBUU C ()YHKIIMOHAILHBIMU
00513aHHOCTSIMU M YPOBHEM JOCTYIIA;

- pacnieyaTka uHpopMaruu u3 3K B COOTBETCTBUM C aIMUHUCTPATUBHBIMU perinamentamu OV

- (hopmupoBaHUEe CBOAHOW BEJJOMOCTH MTOTOBBIX OTMETOK MO CTaHAApTHOU (hopme Ha OyMakHOM
HOCHUTEIE;

- ONEepaTUBHBINA aHAJIN3 TEKYIIMX U UTOTOBBIX PE3yJIbTaTOB YU€OHOU AESITETbHOCTH O0YJArOIINXCS
u [legarornyeckux padbotHukos OY;

- skcnopt uHbopMmanmu u3 X B crangaptHbie (opmarbl NaHHBIX*(7) IS aHanmU3a W/WIH
dbopMHUpPOBaHUS OTYETHBIX (HOPM;

- BBOJ M aKTyaJlu3allusl CIHMCKOB OOy4aroIIMXCsl, KJIAcCOB, y4yeOHBIX Tpymm, llemarormueckux
pabotaukoB OV

- OTpakeHHUEe JBIKEHUS 00ydaronuxcs (MepeBoj U3 0HOTO Kilacca B IpYroi, BHIOBITHE);

- HaCTpOMKa CTPYKTYphl yueOHOTro roja (nepuoaoB oOyueHus);

- HaCTPOMKA CUCTEM OLIEHUBAHUSI.

5. 9K nomxen obecrieunBaTh TeXHUUECKUM CHEUAINCTAM CIIEAYIOIINE BO3MOKHOCTH:

- HAacTpoWKa CUCTEMHBbIX napaMmeTpoB OJK, B TOM 4Mcie MOAKIIOYEHUE WM UMIOPT BHEUIHHMX
MaccuBOB JIaHHBIX (crucok Ilonmp3oBarenei, Ilenarornuecknx pabOTHUKOB, 00y4YarOLIUXCsl, IPEIMETOB U
T.1.);

- BeJIeHHE (CO3/IaHMe U PeIaKTUPOBaHMUE) YUeTHBIX 3anucei [lonp3oBareneit;

- penaktupoBanue npoduis [lonb3oBarenei;

- HacTpoiika npas aocrymna [lonb3oBarenei;

- OCYLIECTBJIEHHUE PE3EPBHOIO KOIMPOBAHUS M BOCCTAHOBIIEHUS AaHHBIX DK;

- (pynkumu umnopra u skcrnopra AaHHbIX Mexay DK u BHemnel C, ucnonsizyemoii B OV;

- o peuteHuto AnmuHuctpauuu OV uHble (QYHKINU, OTHECEHHBIE B IAaHHOM pasfelie K JpyruMm
KAaTEerOpHsIM IOJIb30BATENIEH.

TpeGoBanns kK YMCIEHHOCTH U KBATH(QUKAINH NIEPCOHAJIA

1. 9K nomken obecneynBaTh pabOTy CIETYIOMINX KaTETOPHi TOJIb30BaTEIICH:
- Anmunuctpanus OVY;

- [lenarornueckue padoranku OV

- TexHuueckue cnenuantucTsl (aIMUHUCTPATOPHI CUCTEMBI Ha ypoBHE OY);

- lpyrue kareropun mojs3oBaresnieil Ha yemorpeHue OV *(8).
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2. Yucnennocts noab3oBatenei XK onpenensercs norpedHoctsimu OY.

3. YucneHHOCTh nepcoHana, obecrneunBaromiero pabory DK, ompenensercs TEeXHHUYECKUMU
XapakTEepUCTHKAMU W HMHCTpyKuued mno skcruryatauuun WC, peanmusyromeit ¢ynkumum XK, a Taroke
notpedHocTsMu OY.

4. Tlomydyenue, BBOA M perakTHpoBaHue uHpopmamuu B DK IOMKHBI OBITH JOCTYIHBI JUIS
[Tonb3oBareneit ¢ HaBbiKamMu paboTel B cetu WHTepHer u ¢ odpucHeiM [1O (TexkcTroBble M TaOIUUHBIE
peIaKkTophl).

5. AnvunaucTtpupoBanue DX (B ToM uyucie, B 4acTH 0a30BbIX (PYHKIIMH OpraHu3alluy ydera
y4eOHOTO0 Tpo1iecca) TOMKHO OBITh JOCTYMHBIM O0TBeTCTBeHHOMY CoTpynHuky OV ¢ HaBbIkamMu pabOTHI B
cetu Uutepuer, ¢ opucHeiM IO (TexcToBble M TaONMUYHBIE PEOAKTOPHI), OOJIAaIONIeMy HadaJlbHBIMU
HaBbIKaMu agMuHucTpupoBanus MC*(9).

TpeOoBanusi K BUaIaM odecneveHust

TpeboBaHMs K TUHTBUCTHYECKOMY 00ECTICUCHUIO

1. 92K nomxen GpyHKIHOHUPOBATH HA PYCCKOM SI3BIKE.

TpeOoBaHwMsI K IPOTPAMMHOMY H TEXHHYECKOMY 00ECIICUCHHTO

1. DK mMoxer ycTaHaBIMBaThCS HenocpeacTBeHHO B OV, 1nb0 HCHOIb30BATHCS B BHJIE BHEIIHETO
HNutepHer-cepBuca.

2. DX gomkeH (GYHKUMOHMpPOBaTH B COOTBETCTBUU C TpPeOOBaHUAMU K HAACKHOCTH
cymectByomeid UKT-undpactpykrypsr OV ¢ IelCTBYIONICH JTOKAIBHONH BBIYUCIUTEIHLHOW CETHIO WM B
YCIIOBUSIX €€ OTCYTCTBHSI.

3. JocTyn, BHECEHUE U peAakTHpoBaHue HHPopManuu B DK MOXKET OCYIIECTBISATHCS C TIOMOIIBIO
Kak cnenuanusuposanHoro 110 (TexHosnorus "kimeHT-cepBep'), Tak U NPUMEHEHHEM OOIIET0CTYITHOTO
[1O (MuTepHeT-Opay3ep, 37I€KTPOHHAS [TOYTA U T.I1.).

4. MWcnonwszoBanne DX c¢ BeOG-uHTEepdelicoM TOMKHO OBITH BO3MOXKHO C  IOMOUIBIO
oOmenoctynHeix WHTepHer - Opay3epoB, noaaepxkuBaromux cranaaptsl W3C (mampumep, Internet
Explorer, Mozilla Firefox, Opera, Google Chrome, Safari).

TpebGoBaHMs K METOAMUECKOMY 00€CTIEUEHHUIO

- PazpaGotunmkamu D2)K gomkHBI OBITh NPEAOCTABICHBI HEOOXOJUMBIE CIPABOYHBIE U
METOJMYECKHE MaTepHualibl, a TaKXKe MporpaMMa KpaTKOCPOUYHOIO TOBBIIIEHHS KBaIU(DUKAILU
nonp3oBareneii (He Oonee 18 yacos).

- CipaBo4HbIE U METOIMYECKUE MaTepHaIIbI IOJKHBI BKJIIOYATh B c€0sI CIEAYIOUINE TOKYMEHTHI:

- PykoBoncTBo anMuHucTparopa 9K;

- PykoBoncTBa a1 pa3HbIx kareropuii nonp3osareneit 9K;

- [Iporpamma oOyuenus (nosbimeHus kBanugpukanun) Corpyaaukos OV,

- pyrue HeoO6xoauMBbIe CIPaBOYHBIE U METOAMYECKHE MaTepHaibl (1o coracoBanuio ¢ OV).

- Pazpabotunkamu XK nomkHa ObITh oOecrieyeHa TeXHHYECKas MOJJEepiKKa IMOoJb30BaTeiei B
pabouee Bpems XK.

TpeboBaHMs K TOKYMEHTUPOBAHUIO

KoMIutekT sKCruTyaTallmOHHOM JTOKYMEHTAIllud JOJDKEH COOTBETCTBOBaTh TpeboBanusMm [ OCT
34.201-89 u BKiIIOYATh UCUEPHBIBAIOIINE PEKOMEH IAIINH 110 OpraHU3aluu paboThl, 00ecreuynBaloIIne:

- HUCIIOJIHEHHE TpeOOBaHUI 3aKOHOJATENbCTBA MO JOCTYIMHOCTH U HAJAEKHOCTH HHPOpPMAIUH, O
NEPCOHAIBHBIX JaHHBIX;

- HaJIS)KHYIO SKCIUTyaTalMIo B ClIydae pa3InYHbIX HEIUITATHBIX CUTYaIIHi.

HUcTounuku pa3padoTku

1. Pacniopsixenne [IpaButensctBa Poccuiickoit denepaunu ot 27 despans 2010 r. N 246-p
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ITucemMo MunHcTepCcTBa 00pazoBanus U Hayku P® ot 15 despans 2012 r. N AIT-147/07 "O MeTomu4IecKuX peKOMEHIAIUAX. . .

2. Pacnopspxenue [IpaBurensctBa Poccuiickoit @eneparuu ot 20 despains 2010 roga N 185-p

3. ®enepanbubiii 3akoH oT 26 utoiist 2006 r. N 135-D3 "O 3amute KOHKypeHIun"

4. @enepanbubiii 3akoH oT 27 wmrons 2010r. N 210-®@3 "OO6 opraHuzanuy NpeAOCTaBICHHS
roCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX yCayr"

5. ®enepanbubiii 3akoH 0T 10 mronst 1992 1. N 3266-1 "O6 obpazoBanun"

6. Denepanpubiii 3akoH oT 27 uions 2006 . N 149-03 "O6 undopmaruu, wHGOPMAIIMOHHBIX
TEXHOJIOTUSX U O 3aIuTe nHpopmarmu"

7. ®enepanbubiii 3akon ot 27 utoiist 2006 r. N 152-D3 "O nepcoHanbHbIX JaHHBIX"

8. denepanbhblii 3akon oT 6 anpenst 2011 r. N 63-D3 "O6 snekTpoHHOM oanucu"

9. llpuka3z Munoopuayku Poccun ot 17 nexadps 2010 r. N 1897 "O6 yrBepkaeHuu dhenepaibHOro
rOCyJapCTBEHHOT'O CTaHAapTa OCHOBHOI'O 001Iero oopazoBanus"

10. I[Tpuka3z MunoOpHayku Poccuu ot 6 oktsiopst 2009 r. N 373 "OO yTBEpK/IEHUH U BBEJICHHUH B
JeicTBUE  (peiepalIbHOIO TOCYIAapCTBEHHOIO 00pa3oBaTEIbHOIO CTaHAapTa HAyalbHOIO OOLIEro
obpazoBaHus"

11. Ilpuka3 MunobpHayku Poccum ot 22 asrycra 2008 r. N 243 Munob6pnayku Poccun N 243,
BKJIFOYArONTUH ""AIMHHUCTPAaTUBHBINA periiaMmeHT PocoOpHamzopa"

12. ITucemo MunoOpazoBanust Poccunm ot 20.mexabps 2000 r. N 03-51/64, Brirouaromiee
"MeToauueckre peKoOMeHAaluu o paboTe ¢ JOKyMEHTaMH B 00111€00pa30BaTENbHBIX YUPEXKICHUAX"

13. Ilpuka3z Poccrara ot 27 wmrons 2009r. N 150 "OO6 yTBEpXIEHUH CTATUCTHYECKOTO
MHCTPYMEHTapus AJsi opranu3zanuu PocoOpa3oBaHneM CTaTHCTUYECKOTO HAOMIOACHUS 32 ACSITeTbHOCTHIO
00pa30BaTeNbHbIX YUPEKICHUMN"

14. TIpuka3z Munnpoc CCCP ot 27 nexadpst 1974 r. N 167 "O BeneHuu mKoIbHONU JOKYMEHTAMH"

15. Ilpukaz Munsapasconpa3sutust Poccun or 26 asrycta 2010 r. N 7611 "O6 yrBepkaeHuu
EnuHoro xBanu@uKamoHHOTO CIPAaBOYHUKA JOKHOCTEH PYKOBOAMTENEH, CIICIUAINCTOB U CIIyKalux ",
pasnen "KBanudukanmoHHbIe XapaKTEPUCTHKU TOJDKHOCTEN paOOTHUKOB 0O0pa3oBaHus"

16. TOCT P MCO 15489-1-2007. Cucrema cTaHzapToB Mo HHGOpMaLuU, OMOIMOTEYHOMY U
W3/1aTebCKOMY JIeNy. YTpaBiieHue nokymentamu. O6mme tpedoBanus (3xBuBasieHT ISO 15489-1-2001)

17. TOCT 34.602-89. TexHn4yeckoe 3alaHuE HA CO3JaHUE aBTOMaTU3UPOBAHHON CHUCTEMBI

18. T'OCT 34.201-89. Bunpl, KOMIIJIEKTHOCTh W 0003HAYEHHE JOKYMEHTOB IIpU CO3JaHUU
ABTOMATHU3UPOBAaHHBIX CUCTEM

*(1) Ilo pemrenuto OY.

*(2) Knaccuble xypHaibl, )KypHalbl (paKyIbTaTUBHBIX 3aHATHI U 1.

*(3) Hanpumep, ueTBepTeit, TPUMECTPOB, MOTYTOIUI, MOTyIeH U T.1I.

*(4) Hanpumep, ipu nepeBose 100-0anbHOM OLIEHKH B TPAJAULIMOHHYIO 5-TH OalIbHYIO.

*(5) 1% - 12 MuUHYT TIpOCTOS B CYTKH.

*(6) B cnyuae ucnonp3zoBanust 9K B Buje BHemHero MHTepHET-cepBrca peraaMeHT NoJydyeHus u
BOCCTaHOBJICHUs MH(OPMAllUU, a TaKXKe OTBETCTBEHHOCTb 3a COOJIOJCHUE 3TUX PETIaMEHTOB JOJKHBI
OBITH OTpakeHbI B JoroBope ¢ OY.

*(7) Hanpumep, TXT, ODF, CSV, HTML, XML u np.

*(8) B Tom uucne, ornensHbie KaTeropun CorpynHukoB OY B COOTBETCTBUU C WX JOHKHOCTHOMN
cneundukoii, mnpexacrasurean OVYO, npeacTaBUTENd POAUTENHCKONH OOIIECTBEHHOCTH, OpPraHOB
caMOyIpaBJIeHUs U JIp.

*(9) dns anmunuctpupoBanus XK, pazmerienHoro B OV, 10N0IHUTENBHOE TPeOOBAHUE - HABBIKU
aaMuHHCTpupoBanus cymectsyroniei B OY UKT-undpactpykTypsl.
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